BOJIT'OI'PAICKAS OBJIACTD _
CPEJHEAXTYBUHCKUU MYHULUITIAJIBHBIN PAMOH
AIMUHHUCTPALIUA KPACHOI'O CEJIBCKOI'O ITOCEJIEHUSA

HOCTAHOBJIEHMWE

or 7 centsa0ps 2026r. Ne 107

OO0 yTBep>KIECHUH aIMUHUCTPATUBHOTO PEryiaMeHTa MPe0CTaBICHUS
MyHULunagbHou yenyru «lIpegocraBnenue nudopmannu 06 ouepeTHOCTH
IIPEAOCTABIIEHNUS JKWIBIX IIOMEIIECHUIM HA YCIOBUAX COLMATIBHOTO HaliMay

B cootBerctBuu ¢ ®enepanbupimM 3akoHOM OT 27.07.2010 r. Ne 210-D3 «O6
OpraHM3alMM IPEJOCTABICHUS IOCYJAAPCTBEHHBIX U MYHHUIMNAIBHBIX YCIyI»,
YcraBom Kpachoro CEJIbCKOTO [IOCEJICHUS CpenHeaxTyOMHCKOTO
MYHHULIMIIATIBHOTO paiioHa Boarorpanckoit odbsactu aamuauctpanus KpacHoro
CEJIbCKOTO MOCEJIEHUSI MTOCTAHOBII A€ T:

1.YTBepauth aJIMUHHCTPATUBHBIN peraamMeHT IPEIOCTaBICHUS
MyHULMnaiabHou yenyru «lIpenocraBnenne uH@opmanuu 00 O4YepeaHOCTH
IPEJOCTABICHUS JKWIbIX MOMEUIEHUM Ha YCIOBHUSX COLUAIBHOIO HalMa»
(npunaraercs).

2. CyuTaTh yTPAaTHUBIIMM CHIIy ITOCTAaHOBJIEHHE aJIMHHHUCTpauuu KpacHoro
cenbckoro  mocenenust ot 16.06.2026r. Ne 77 «OO0  yTBepKIeHUU
aAMUHUCTPATUBHOIO pErIaMEeHTa MPEJOCTABICHUS MYHHIMIAIBHON YCIyTH
«IIpenocraBienne wuHpopmManuu 00 OUYEPEAHOCTH MPEAOCTABICHUS >KUJIBIX
ITIOMEILEHNI Ha YCIOBUSIX COLMAIIBHOTO HAMay.

3.Hacrosiiiee mocTaHOBIEHUE BCTYNMAET B CUILY IOCIE €ro O(QUIUAIBHOIO
00OHapoJOBaHUS ITyTeEM O(QUIUAIBHOTO OIyOJINKOBaHUS.

I'naBa Kpacnoro
CEJILCKOTO MOCEJIEHUS A.B. Kpasios



Y TBEpKIEH NOCTAHOBICHUEM

aaMUHHCTpau KpacHOro cenbCcKoro rnoceaeHus
CpenneaxTyOuHCKOro paiiona Boarorpajackoi obnactu
ot 07.09.2026r. Ne 107

AIMHUHHMCTPATHUBHBIN perjiaMeHT
NnpeaocTaBjJeHuss MyHUIMNAJAbHOU yeayru «IlpenocraBiienue uagopmanuu
00 oYepeTHOCTH NMPEAOCTABICHUS JKIJIbIX IOMEIeHUI HA YCJIOBHAX
COLMAJIILHOI0 HAUMA)

1. O0uIMe MoJ10KeHus

1.1. IIpenmer perynupoBaHus

Hacrosimmin agMUHUCTpPAaTUBHBIA PETJIaMEHT YCTAHABIMBAECT IOPSIAOK
npenocTaBieHuss MyHuuunaibHou ycnyru «lIpemoctaBnenue uHbopManuu
00 O4YepeAHOCTH TPEJOCTABICHHUS KHIBIX TIOMEIICHUH Ha  YCIOBHUAX
COLIMAJIBHOTO HaliMay (Jajiee — MyHMIMMNAIbHAs yCiIyra, aaMUHUCTPATUBHBIN
pErjlaMeHT) U CTaHAapT MPEAOCTABICHUS MYHUIIMITAIIBHON YCIIYTH, B TOM YHCIIE
OMpeaeNsieT CPOKU U MOCHEA0BATENIbHOCTh AIMUHUCTPATUBHBIX MPOLIEAYP MPU
NPEeNIOCTAaBICHUM MYHHUIMNAIbHOW  yciyru  aaMuHuctpanuedn  KpacHoro
CEJILCKOTO MOCEJICHHUSI.

1.2. 3asgBuTENsIMM Ha MOJYyYEHHE MYHUILIMIAIBHOM YCIYT'H SBISIOTCS
rpaxxnane Poccuiickon denepanuy Uiam uxX yIoJIHOMOYEHHBIE IPEICTABUTEN.

1.3. Tlopsimox wHpOPMUPOBAHUS 3asBUTEIEH O TPEIOCTABICHUU
MYHULIUTATBHON yCIIyTH

1.3.1. CBeneHuss 0 MecTe HaxOXICHHS, KOHTAKTHBIX TeledoHax H
rpadguke paboThl aaMUHHUCTpanuu KpacHOTO  CENBbCKOTO  IMOCEJICHUS,
OpraHu3aliii, YYacTBYIOIIMX B NPEIOCTABICHUM MYHULHUIAIBHON YCIyIH,
rocyJapCTBEHHOr0  Ka3eHHOro  yupexiaeHus  Bosrorpaackoit  obGnactu
«MHOropyHKIIMOHANBHBIA  LEHTP MPEJOCTaBICHUS TOCYJAPCTBEHHBIX WU
MYHUIIUMTATBHBIX yCIyr» (nanee — MOILI):

- MECTOHAXOXAEHUE aIMUHUCTpanuu KpacHOro cenbCKOro moceieHus u
noutoBbl aapec: 404148, Bonrorpaackas o06i51., CpenHeaxTyOMHCKUN p-H.,
x.Kpacusiii Can, yn. Monoaexnas,24.

['paduix mpuema rpaxkjiaH: MoHeAEIbLHUK, BTOPHUK, cpeaa, yerBepr ¢ 8.00
gacoB 110 16.00 gacos; nepepsiB Ha 06ex ¢ 12.00 mo 13.00 gacos.

CrpaBouHble TelaeQOHBI 1O BOMPOCAM MPEAOCTABICHUS MYHHUIHIAIBLHON
yeyru: (84479) 5-49-47, (84479) 5-49-33.

- MECTOHAXOXKJeHUE (pumana mo paboTe ¢ 3asIBUTEISIMU
Cpenneaxtyounckoro paiiona Bonrorpanckoit oomactu ['KY BO «M®IL»:
404143 ,Bonrorpanckast oomacts, p.n. Cpennsisi Axty0a, yn.OxtsaOpbckas, 1.89,
oM. 1;

Cnpasounsie Tenedonsl: (84479) 5-10-48.
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Nudopmanuio o mecroHaxoxaeHuun u rpadpukax padbotst MOPI] Ttaxke
MO>KHO TMOJIYYUTh C UCIOJIb30BaHUEM EIMHOrO nmopTajia ceTu HeHTPOB U 0(PHUCOB
«Mowu Jlokymentsl» (M®II) Bonrorpanckoit obmactuy» (http://mfc.volganet.ru).

1.3.2. Hudopmanuio o0 mMOpsaKe TMPEJOCTABICHUS MYHULMUIATIbHON
YCIIYTH 3asBUTENIb MOXKET MOJYUYUTh:

HEIMOCPEJICTBEHHO B aJIMUHHUCTpauuu KpacHOro cenbCKOTo MoceaeHus
(mH(bDOpPMALIMOHHBIE CTEHIbI, YCTHOE MH(DOPMUpPOBaHKE MO TelaedOoHy, a TaKKe
Ha JJUYHOM MpPUEME MYHHUIUNAIBHBIME CITYyXKaIlUMU aaMuHucTpauuu KpacHoro
CEJIBCKOI'0 ITOCEJICHUS);

[0 I0YTE, B TOM YHUCJE 3JEKTPOHHOW (aapec AJIEKTPOHHOM IMOYTHI), B
cllydae MMCbMEHHOTO OOpaIeHHs 3asiBUTEIIS;

B cetu UMutepHer Ha oduumanbHOM caiite aamuHuctpauuu KpacHoro
cenbckoro mocenenus (http://krasnoes.ru/), B ¢denepanbHOl TOCYIapCTBEHHOMN
uHpopmalmoHHo  cucteme «EauHBIA  mopTanm  rocygapCTBEHHBIX U
MYHULAMAIBHBIX yCayr (byHKiui)» (www.gosuslugi.ru) (manee — EnusbIif
MOpTaj roCy1apCTBEHHBIX U MYHULIUIIANIBHBIX YCIIYT).

2. CtaHaapT npeaocTaBjieHlss MyHUIUNAJIbHON YCIyTH

2.1. HaummenoBanue wmyHuUunagpHou yciayru — «lIpemocraBienue
uHpopMaluu 00 OYEPENHOCTH MPEJOCTABICHUS JKWIBIX  IOMEIIECHUIN
Ha yCJIOBUAX COLIMAIIBHOIO HaliMay.

2.2. MyHuiMnaibHas —yciayra HOpeAoCTaBisIeTCS — aJIMUHHUCTpaluen
KpachHoro cenbckoro nocenenus (aajnee — ynoJHOMOUYEHHBIA OpPTaH).

2.3. Pe3ynbTaTroM UCIOJHEHHS MYHULUIAIBHON YCIYrd SBISETCA
MPEIOCTABICHUE 3afABUTENI0 HMH(pOpMaLUU 00 OYEepeAHOCTH MPEIOCTaBICHUS
KUIBIX MMOMEUIEHUN Ha YCIIOBUSIX COLIMAJILHOTO HaiiMa, 0(hOpMIICHHOW B BUJE
CIpaBKU 00 OYEPEAHOCTH TMPEJOCTABJICHUS >KHIIBIX MOMEIIEHUNH Ha YCIOBHSX
COLIMAJIBHOTO HaiiMa MO0 CHpPaBKU O TOM, YTO 3asIBUTEIb HE COCTOUT Ha y4eTe
B KAyeCTBE HYXKIAIOUIErOoCs B JKWIOM IOMEIICHUHU, MPENOCTaBIsSIEMOM
[0 IOTOBOPY COLMAIILHOTO HailMa.

2.4. Cpok npeaoCTaBICHUS MyHUIIUNIATLHON YCIYTH.

Cpoxk npenocTaBieHus: MyHUIIUNIATBHOM YCIYTH COCTaBIsgeT He Oosee 15
JHEHN CO JHS MOCTYIJIEHUS 3asIBJICHUSI.

B cnyudae npencraBnenus 3asButTeneM NOKyMeHTOB depe3 MODI[ cpok
MPEAOCTABIECHNS MYHHULIMNAIBHONW YCIYTM HMCUUCISETCS CO JHA Meperayu
JOKYMEHTOB B YIIOJTHOMOYEHHBIN Opras.

2.5. MHcuepnblBaroluii  MHepeyeHb  JIOKYMEHTOB,  HEOOXOIUMBIX
JUTS IPEJOCTABJICHHUS] MyHULIMITAIIBHON YCITYTH.

2.5.1. HcuepnpiBaromMii nepeyeHb JOKYMEHTOB, KOTOpBIE 3asiBUTEJNb
JOJKEH MPEJICTABUTh CAMOCTOATENIBHO:

- 3asgBJIEHUE O TMpenocTaBlieHuu UHPopMalMM 00 OYEepeIHOCTH
OPEAOCTABICHUS KUJIbIX NOMEUIEHWHA Ha YCIOBUSX COLMAJIbHOIO HanMa
(manee — 3asBIEHUE);

- KONUs JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTD 3asIBUTEIIS;
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- JIOKyMEHT, [OATBEPXKIAOIIUA  IMOJHOMOYMS  IPEACTaBUTENSA
JNEUCTBOBaTh OT MMEHU 3asABUTENSA, a TAK)KE MNACHOPT WIM WHOW JIOKYMEHT,
YIAOCTOBEPSIOLINNA JUYHOCTh pEACTaBUTEIIS, B COOTBETCTBUU
C 3akoHojaTeabcTBOM Poccuiickoit @enepanuu, B ciaydae oOpaiieHus
NOJIHOMOYHOTI'O MPEICTABUTETIA.

2.5.2. 3asBiieHUE U JOKYMEHTHI, YKa3aHHbIC B MyHKTE 2.5.1 HACTOSIIETO
aAMUHUCTPATUBHOTO PErJIaMEHTa MOTYT OBITh MPEACTABJICHBI 3aSABUTEIIAMH 1O
UX BBIOOpPY B YIOJHOMOYEHHBIN opraH uiu M®I] nuuHo, 11G0 HanpaBlieHbI B
YIOJHOMOYEHHBI OpraH IOCPEJACTBOM TIOYTOBOM CBSI3M Ha OyMaKHOM
HOCHUTENIE WJIM TPEACTaBICHbl B (QOpMe DJIJIEKTPOHHOTO JIOKYMEHTa C
UCIIOJIb30BaHWEM ENHMHOro mnoprana TOCYyJAapCTBEHHBIX W MYHHIMIAIBHBIX
ycIIyT, 100 Ha O(QUIMATIbHBINA aapec AJIEKTPOHHON MOYTHI YHOJHOMOYEHHOTO
oprasa.

Konunm 10KyMEHTOB [OKHBI OBITH 3aBEpEHbl B YCTAHOBJICHHOM
3aKOHOJATEIbCTBOM  MOPSIAKE WM TNPEACTABIEHbl C  MPEAbSIBICHUEM
MO/JIMHHUKOB.

3asBneHne B (opme BIEKTPOHHOTO JOKYMEHTa IMOANUCHIBACTCS II0
BBIOODY 3asBUTEIIS:

- NOPOCTOM  DBJIEKTPOHHOM MOJNUCHIO  3asABUTENS  (MPEACTaBUTENS
3asIBUTEIIS);

- YCUJIEHHOMN (xBaTM(UIIMPOBAHHOM, HEKBAJTU(UIIUPOBAHHOI)
AJIEKTPOHHOM MOJAMUCHIO 3aABUTEINS (MIPEACTABUTENS 3aIBUTEIIA).

Ceptudukar KiI0Ya TPOBEPKH YCUJIEHHOW HEKBaTIM(UIIMPOBAHHON
ANIEKTPOHHOM MOJMUCH JIOJDKEH OBITh CO37JaH U HUCIOJIb30BaThCs B
uH(ppacTpyKkType,  obOecrneunBaromieli  MHPOPMAILIMOHHO-TEXHOJIOTHYECKOE
B3aUMO/JICHCTBUE UH(OPMAITMOHHBIX CUCTEM, UCITOJIb3YEMBIX TUIst
OPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHULHNAIBHBIX YCIYT B 3JIEKTPOHHOM
dbopMe, KoTOpasi CO3[aeTCsi U TMPOBEPSETCS C MCIHOIB30BAHUEM CPEICTB
AJEKTPOHHOM IOANMCHA W CPEICTB YIOCTOBEPSIOUIETO ILIEHTPA, HMMEIOIINX
MOJITBEP)K/IEHUE COOTBETCTBHSI TPEOOBAHUSAM, YCTAHOBJICHHBIM (eaepaibHbIM
OpPraHOM HCIIOJIHUTEIbHON BJIACTH B 00OjacTu oOecredeHus Oe30MacHOCTH, a
TaKKe TMPU HAJIMYMU y BIaJeNblla cepTUdHKaTa KIOYa MPOBEPKU KIIOYA
MIPOCTOM AIIEKTPOHHOMN MOJANUCH, BBIIAHHOTO €MY IIPH JIMYHOM IIpUEME.

B cnyuae oOpamienust 3asBUTENSI C HUCIOJIB30BAHUEM HH(POPMAIIMOHHO-
TEeJIEKOMMYHUKAIIMOHHON cetn  «MHTepHeT» K 3asBieHut0o B  (dopme
ANEKTPOHHOIO JOKYMEHTA NMPUJIAracTcs KOmus JOKYMEHTA, YAOCTOBEPSIOLIETO
JUYHOCTD 3aABUTENS (YJOCTOBEPSAIONIETO JIUYHOCTh MPEICTABUTENS 3asBUTENIS,
€CIM  3asiBICHHE TMPEACTABISIETCSl MPEACTABUTENIEM 3asBUTENsS) B  BHUJE
AJIIEKTPOHHOI0 00pa3a TaKkoro JTOKYMEHTA.

[IpeacraBinenre AaHHOTO JOKYMEHTa He TpeOyeTcs B ciydae
Mpe/CTaBICHUs 3asBICHUS B (opMe 3JIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM
OTIIPaBKU Yepe3 JNYHBIA KabuHeT EnuHOro moprana TOCyIapCTBEHHBIX U
MYHULMINAIbHBIX YCIIYT.

B cayuae npexacraBneHus 3asBiIeHUS B OpME IEKTPOHHOTO TOKYMEHTA
IIPEACTABUTENIEM 3asBUTENS], ACHUCTBYIOIIMM HAa OCHOBAaHHWU JIOBEPEHHOCTH,
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K 3asBJICHUIO TaKXXE€ MPUJIAraeTcsi JOBEPEHHOCTh B BUIE 3JIEKTPOHHOTO o0Opasza
TaKOTO JOKYMEHTA.

2.5.3. HampaBneHue ymHoOJHOMOYEHHBIM OpPraHOM 3alpOCOB B pPaMKax
MEKBEIOMCTBEHHOI'O B3aMMOJICVCTBUS HE IPELYCMOTPEHO.

2.6. HcuepnblBarolMid NEPEYEHb OCHOBAHMWM I OTKa3a B MpPUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEOCTABICHUS] MyHUIIMITAIIbHON YCITYTH.

2.6.1. 3agBUTENIO HAIpaBIAETCS yBEJOMJICHHE 00 OTKa3e B IpHUEME K
PACCMOTPEHHUIO 3asBJICHUS B CIEAYIOMIMX CIy4asx:

- 3adBUTEJIEM HE MPEACTABJIECHBI JTOKYMEHThI, YKa3aHHbIE B ITyHKTE 2.5.1
HACTOSIIET0 a/IMUHUCTPATUBHOTO PEIJIAMEHTA;

- mpu OoOpamieHuH 3a MPEeIOCTABICHUEM MYHULMUIAIBHON YCIYTH B
AIIEKTPOHHON (opMe B pe3ysIbTaTe MPOBEPKU YCHIEHHOW KBAIU(DPUIIMPOBAHHOMN
AIIEKTPOHHOM TONMUCH (Hajee — KBaIM(UIMPOBAHHASA TMOANKCH) BBISBICHO
HECOOJII0JIeHHE YCTaHOBJIGHHBIX cTaThe 11 dDepepanbHoro 3akona ot 06
ampenst 2011 r. Ne 63-D3 «O06 371eKTPOHHOM MOAUCHY YCIOBHI MPU3HAHUS €€
NENCTBUTEINBHOCTH.

2.7. HWcuepnblBarolmuii TNEpeYCHb OCHOBAHUN [JI1 TMPUOCTAHOBIICHUS
OPEAOCTABICHUS MYHUUHUINAIBHOW YCIYrM WIM OTKa3a B MPEJOCTaBICHUU
MYHULIUNAIBHOMN YCITyTH.

OcHoBaHMSl 711 TNPUOCTAHOBJIICHHS MPEAOCTABICHUS MYHUUUIIAIBHOU
YCIIYTH, 111 OTKa3a B IPEJOCTABICHUH MYHHULIMIIAIIBHON YCIIYTH OTCYTCTBYIOT.

2.8. MyHununaibHas yciayra mpeIoCTaBiseTcs OECIIaTHO.

2.9. MakcuMalbHbII CPOK 0KUIAHMS B OUEPEIH IIPU NO1a4Ye 3asiBJICHUS U
IIPU NIOJIYYEHHUH Pe3yJIbTaTa MPeJOCTABICHHUS MyHUIIMNIATBHONW YCIYTH B CiIydae
oOpallieHus 3asiBUTENISI HETIOCPECTBEHHO B YIIOJTHOMOYEHHBIN opran uiu MOIL]
COCTaBJISIET 15 MUHYT.

2.10. Cpok peructpaiyy 3asiBJICHUS U MPUIara€MbIX K HEMY JOKYMEHTOB
COCTAaBJISIET:

- Ha TUYHOM TpUeMe TpakaaH — He Oosee 15 MUHYT.

- IpU NOCTYIUICHUM 3asBJICHUS U JOKYMEHTOB MO MOYTE, MOCPEACTBOM
EnuHoro noprana rocyaapCTBEHHBIX 1 MyHULIMIANBHBIX YCAYT uin yepe3 MOL]
— B TeueHue 1 paboyero AHs CO JHS MOCTYIJIEHUS B YIIOJHOMOYEHHBIN OpraH.

2.11. TpeOoBaHHS K TIOMEIIEHUSIM, B KOTOPBIX MPEIOCTaBISAETCS
MYHULMIIAIbHAS YCIIyTa, K 3a1y OKUIAHMs, MECTaM JJIs 3allOJHEHUS 3alpOCOB
O TMPEIOCTABICHUH MYHUIMITAIBHONW YCIyTH, WH(POPMAIMOHHBIM CTEHIaM
c oOpaslaMu MX 3alOJHEHHS W MEepPEeYHEM JOKYMEHTOB U (Wiu) MH(pOpMaluH,
HEOOXOAMMBIX JUIsl TIPEIOCTABICHUS KAXJIOW MYHUIIMITAIILHON YCIYTH, B TOM
qyclie K 00ECIEeUeHUI0 JOCTYMHOCTU I MHBAJIUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOAaTenbCcTBOM Poccuiickon Penepanuy 0 COLMAIBHOU
3aIUTE UHBAJIUJIOB.

2.11.1 TpeGoBanus K TOMENIEHUSIM, B KOTOPBIX MPEIOCTABIISIETCS
MYHULIUNAIbHAS yCIIyra.

[lomemiennsi, B KOTOPBIX NPEAOCTABISETCA MYHHIMIAIbHAS YCIyra,
00ecreynBaOTCs HEOOXOMUMBIMHU  JUIsl TPEAOCTABICHUS MYHHUIIMNAIbHOU
yclyru o0opyAoBaHUEM (KOMITbIOTEpaMH, CPEACTBAMHU CBSI3U, OPTTEXHUKOMN),
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KAHIICISIPCKUMHU  TIPUHAICKHOCTSIMU, WH(OOPMAIIMOHHBIMA W CIPABOYHBIMH
MaTepHuallaMy, HarIsiAIHOW HH(OpMauei, CTYIbSIMHA U CTOJIAMH.

[Tomenienuss ymoJIHOMOYEHHOIO oOpraHa JOJDKHBI COOTBETCTBOBATh
canutapubiM npasuiaM CII 2.2.4285-26 "CaHuTapHO-3NUIEMHOJIOTHUYECKHUE
TpeOOBaHUS K YCJIOBHUSIM Tpyna", YTBEP>KIEHHBIM MOCTAHOBIIEHHEM [ J1aBHOTO
rocy1apCTBEHHOI0 caHUTapHOro Bpada Poccuiickoit @enepannu ot 02.06.2026
Ne 15, u ObITh 000pYIOBaHBI CPEACTBAMU MOXKAPOTYILIECHUS.

Bxog u BBIXOA M3 NOMENIEHHH OOOpPYAYIOTCS COOTBETCTBYIOIIUMHU
yKa3aTelsaMH.

Bxog B ymonmHOMOYEHHBI opran oOopyayercss HWH()OpMaMOHHOM
Ta0MMYKOM (BBIBECKOH), comepikaiieid MHGOpMAIMo O HAUMEHOBAHUH, MECTE
HAXO0XJICHUA U PEKUME pabOTHI.

KaGunetsl oOopynyiorcs uHGOPMAMOHHONW TaOIMYKON (BBIBECKOI),
coaepkamie uH(OpPMALKUIO O HAMMEHOBAHUWU YIOJIHOMOYEHHOTO OpraHa
(CTpYKTYpHOTO  TOApA3NEICHHs),  OCYIIECTBISIOLIETO  MPEIOCTaBICHUE
MYHUITUTIATFHOU YCITYTH.

2.11.2. TpeGoBaHUs K MECTaM O>KHJIaHUSI.

Mecra oXuaaHus JOHKHBI COOTBETCTBOBAaTH KOMMOPTHBIM YCIOBUSM
JUIsE  3asBUTENIEM M ONTUMAJIbHBIM  YCIOBUSAM  palOThl  CIELHUAIMCTOB
YIOJHOMOYEHHOTO OpraHa.

Mecra oxuiaHus JOJKHBI ObITh 000PYAOBaHbI CTYJIbSIMHU, KPECEIbHBIMU
CEKIIMSIMHU, CKAMbSMH.

2.11.3. TpeGoBanus Kk MecTaM IpueMa 3asiBUTENCH.

[Ipuem 3asBUTENEW OCYIIECTBISAETCS B CIEUUATbHO BBIICICHHBIX
JUIS DTHUX IeJIeN IIOMEIEHUAX.

Kaxgoe pabGouee MecTo CHENMATUCTOB YHOJHOMOYEHHOTO OpraHa
JOJHKHO OBITH 0OOPYIOBAHO IMEPCOHAJIBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO
I0cTyna K HeoOXoAuMbIM WH(DOPMAITMOHHBIM 0a3aM JTaHHBIX, MEYaTAIONUM 1
KOIMPYIOIIHUM yCTPOHUCTBAM.

[Ipu opranmzamuu pabounx MeECT JOJKHA OBITh TNPEAyCMOTpEHA
BO3MOXHOCTh ~ CBOOOJHOTO  BXOJla W BbIXOJIda  JOJDKHOCTHBIX  JIMII
YIOJHOMOYEHHOI'O OpraHa U3 MOMEIIeHUS! TPU HEOOXOJUMOCTH.

Mecra cmaud W TMOMY4YEHHUs JOKYMEHTOB 3asiBUTEISIMU, MecTa IS
UHGOPMHUPOBAHUS 3asiBUTENEH W 3alOJHEHUS HEOOXOJIUMBIX JOKYMEHTOB
000pYyAYIOTCSL CTYIbAMHM (KpeciaMu) U CTOJJaMH M 00€CTIeUMBAIOTCS IMHUCYUEH
OyMaroil ¥ MUCbMEHHBIMH MPUHAITICKHOCTAMH.

2.11.4. TpeGoBanus K ”HGOPMAITMOHHBIM CTEHJIaM.

B nomemnieHusx yHnoJHOMOYEHHOTO OpraHa, MpeJHa3HAYEHHBIX IS
paboThl ¢  3asABUTENSIMH, pa3MEHIAlOTCs  MH(POPMAIMOHHBIE  CTEHBI,
o0ecrneunBaroIme NOJTyuYeHue uHbOopMaIuu 0 IPEIOCTABICHUU
MYHUITUTIATFHOU YCITyTH.

Ha undopmanmoHHsIx cTeHaax, 0pUIHAIBHOM CaliTe YIOJTHOMOYEHHOTO
OpraHa pazMemiarTcs caeayoe HHPOPMAIIMOHHbIE MATEPHAIIBI:



U3BJICUEHUS M3 3aKOHOJATEJIbHBIX M HOPMATUBHBIX IPABOBBIX AKTOB,
COIEpXKAaIMX HOPMBI, pPEryJupyIOIIHe JEATEIbHOCTh II0  HMCIOJHEHHUIO
MYHUIUIIATBHOU YCIIYTH;

TEKCT HACTOALIETO aJJMUHUCTPATUBHOTO PETJIAMEHTA;

uH(pOpMaIUs O MOPSJIKE UCIIOJHEHUSI MyHULIUIIAIbHON YCIIyTH;

nepeyeHb  JIOKyMEHTOB,  HEOOXOAMMBIX Ui IPEJOCTaBICHUS
MYHUIUIIATIBHOU YCIIYTH;

¢dbopMbI 1 00pa3Lbl TOKYMEHTOB AJIs 3aII0JIHEHUS;

CBEJICHHUSI O MECTE HAaXOXXICHHUS M rpaduke padoThl, YIMOJIHOMOUYEHHOTO
oprana u M®II;

CIpaBOYHbIE Tee()OHBL;

aapeca 3JIEKTPOHHOU MMOYTHI U aapeca MHTepHeT-canTos;

uHboOpMaIMsl O MECTE JIMYHOrO MpUEMa, a TaKkKe 00 yCTaHOBJIEHHBIX
JUIsL JINYHOTO TPUeMa JTHAX U Jacax.

ITpu n3meHennu MHGOPMALUU MO UCTIONHEHUIO MYHULMIIAIBHON YCIyTH
OCYILIECTBIISIETCS €€ EPUOUIECKOe OOHOBIICHHUE.

BusyanbHas, TekcToBas U MyJlbTHUMEIUHHAs HHPOpMALUs O MOpSAKe
IPEIOCTABIECHUS] MyHUIMIIAIBHON YCIIYTH pa3Mellaercss Ha HHPOPMALMOHHOM
CTeHJe WM HH(OPMALMOHHOM TepMHUHalEe (yCTaHABIMBAETCA B YIOOHOM
UId  TpaxkgaH Mecrte), Ha EnuHOM  noprane  rocyAapCTBEHHBIX U
MYHHUIIMIIATBHBIX YCIyT (Www.gosuslugi.ru), a Takke Ha OQUIIMAIBHOM caiTe
YIOJITHOMOUYEHHOTO opraHa (agpec caiita).

Odopmienne BU3yalTbHOM, TEKCTOBOM M MYJIbTUMEIUHHON HMHDOpMAIIH
0 MOPSIIKE MPEJOCTABICHHUSI MYHULIUITAIBHON YCIYTH JIOJDKHO COOTBETCTBOBATH
ONTHMAJLHOMY 3PHUTEIFHOMY U CIYXOBOMY BOCIHPHSTHIO 3TON WHGpOpMauu
IpaKJaHaMU.

2.11.5. TpebGoBaHust K OOECIEUEHHIO IOCTYIHOCTU MNPEIOCTaBICHUS
MYHUIUNIAIBHON YCIIYTH JUUISl UHBAIIUOB.

B mensax oOecnieyeHHuss yYCIOBMM  JOCTYHIHOCTH JUISl MHBAJIMJIOB
MYHULIUIIATIBHON YCIYTH TOJKHO OBITh 00€CTIEYEHO:

OKa3aHWe  CIeUMaJuCTaMy  I[OMOIIM  MHBaIMJaM B IIOCAJKe
B TPAHCHOPTHOE CPEICTBO M BBICAJKE M3 HEro Iepei BXOJOM B IOMELICHMS,
B KOTOpPBIX NPENOCTABIAETCS MYHMIMIAIbHAs ycilIyra, B TOM 4YHUCIE
C UCIOJIb30BAaHUEM KPECIAa-KOJISACKHU;

OecIpensITCTBEHHbIN BXOJ MHBAJIUIOB B MOMEIIEHNE U BBIXO]] U3 HETO;

BO3MOKHOCTh CaMOCTOATEILHOTO NepEeABUKEHUS WHBAJINJOB
[0 TEPPUTOPUM OpraHU3alWd, I[OMENIEHUS, B KOTOPBIX OKa3bIBAETCS
MYHULUIIATIbHAS yCIIyTa;

COTMPOBOXKIACHUE WHBAIMJIOB, UMEIOIUX CTOMKHE PaccTpoicTBa (QyHKIIUU
3p€HHs. M CaMOCTOATENIBHOIO IIEPEABMKECHHUS, M OKA3aHUE UM IIOMOLIU
Ha TEPPUTOPUM OpPraHU3AlMM, TIOMELIECHHsA, B KOTOPBIX OKa3bIBACTCS
MYHMIUIIAIbHAS YCIIyTa;

HaJJIeXKalllee pasMelleHue o0OpyJIoBaHMs M HocuTelned uH(popmanuu,
HEOOXOAUMBIX UId oOecredeHuss OecCHpensTCTBEHHOIO JOCTyla WHBAIMIOB
B IIOMEIICHUS U K YCIIyTaM, C y4€TOM OTPAaHUYCHUHN UX KU3HEIEATEIbHOCTH;
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nyOnupoBaHre HEOOXOIUMOM AJii MHBAIUIOB 3BYKOBOW M 3pUTENBHOMN
uHpopMaIlMK, a TakKe HAAMKMCEH, 3HAKOB U MHOW TEKCTOBOM W TIpaduyecKoit
uH(boOpMaIMM 3HAKaMM, BBINOJHEHHBIMU pelbe(dHO-TOUCYHBIM MIPUPTOM
bpaiins;

JIOMYCK CYpAOINEepEeBOAUYMNKA U TU(IOCYPIONIEPEBOIUNKA;

JOTYCK c00aKu-MPOBOJHUKA npu HaJIU4Iuu JOKYMEHTA,
MOJATBEPKAAIOLIET0 €€ CcHeluanibHoe OOy4eHHEe M BbIJAaHHOrO 1o ¢dopme
U B MOPAJIKE, KOTOPBIE OMpeNestoTcs (eaepaibHbIM OPraHOM HCIIOJHUTEIBHON
BJIACTH, OCYUICCTBIAIOIIMM (yHKIMH 1O BBIpaOOTKE U  peamu3aluu
rOCy1apCTBEHHOM TIOJIUTUKA W HOPMATUBHO-IIPABOBOMY PETYJIUPOBAHUIO
B c(hepe COIMabHOI 3aIUThl HACETICHHUS,

NPEIOCTaBIEHUE TpPU HEOOXOJUMOCTH YCIYyTrd MO MECTy >KUTEIbCTBA
VHBAJIA]IA WK B JUCTAHUIUOHHOM PEXKUME;

OKa3aHWe CHEelUaINCTaMU WHOM HeoOXOJAMMOW MOMOIIM WHBaJIUAaM B
IPEOI0JICHUH OapbepoB, MPEMATCTBYIOMIUX MOJYYEHUIO UMM YCIyT HapaBHE C
OPYTUMH JINLIAMHU.

2.12. Tloka3zaTtensiMi JOCTYNHOCTH M KayeCTBAa MYHULIMMNAIbHON YCIyTU
ABJISIFOTCSL MPEJOCTABICHUE MYHULHUNAIBHOW YCIYIM WM OCYUIECTBIICHHE
OTJIETbHBIX aJMUHUCTPATUBHBIX MPOIEAYP B AJIEKTPOHHOM QopMe, MOTydeHue
3asiBUTE]IEM HMHQPOpPMALMM O XOJE MPEAOCTaBICHUS MYHUIUMIAIBHOW YCIyTd
C  WCIOJNb30BAaHMEM  CPEACTB  Tene(OHHOM  CBSI3H,  BJIEKTPOHHOTO
UH(POPMUPOBAHUS, COOJIOJIEHUE CPOKOB TMPENOCTABICHUS MYHHUIIUIAIBHOMN
YCIyTHU, OTCYTCTBHUE >Kalo0 M MPETeH3HM CO CTOPOHBI 3asBUTENSA, a TaKkKe
CyneOHBIX aKTOB O TpPU3HAHMM HE3aKOHHBIMHM  DPEIICHUH, JeHCTBHIA
(O6e3meiicTBUS)  YIMOJHOMOYEHHOTO  OpraHa ®W  JOJDKHOCTHBIX  JIWIT
YIIOJITHOMOYEHHOTO OpraHa.

2.13. Wupie TpeOoOBaHUA, B TOM YHUCIE YYUTHIBAIOIIME OCOOEHHOCTU
peA0CTaBICHUS MYHUITUTIATBHBIX YCIYT B 2JIEKTpOHHOU opme 1 MDII.

OcoOEHHOCTH  OCYILECTBIEHUS  OTHEIbHBIX  aJIMUHMCTPATHUBHBIX
npoueayp, HACUCTBUI, BBIMIOJIHEHHE KOTOPHIX O0OECIeurnBaeTcsl 3asBUTEIIO
Opy  TNPEeJOCTABICHUM MYHUIIMIIAIBHONW YCIYTM B JJIEKTPOHHOM (opmMme,
U TPENOCTABJICHUS MYHUIMIAIBHOU yciyru uepe3 MODIL[ ycTaHOBIIEHBI
B pazzelie 3 HaCTOSEro aIMUHUCTPATUBHOTO PETIAMEHTA.

3. CocraB, Mocj1e10BaATEJIbHOCTb M CPOKH BbINIOJTHEHUS
aJIMHUHHUCTPATHBHBIX MPOLEAYP, TPEOOBAHNS K MOPAIAKY
HX BbINOJIHEHHUS, B TOM YHCJIEe 0COO€HHOCTH BbINOJTHEHUSA
aIMMHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI opMme, a TakiKe
0COOCHHOCTH BBINOJHEHUS A/IMUHUCTPATUBHBIX MPOLEAYP
B M®I]

3.1. TlpemocraBieHne MyHUIMNAIBHON YCIYrd BKIIOYaeT B ceOs
CIEAYIOIIME aJMUHUCTPATUBHBIE IPOLIEAYPHI:
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1) npuem u peructpauus 3asiBICHUS, B TOM 4YHUCIE, MOCTYNUBIIETO B
ANIEKTPOHHOM (hOpMe M TpUJIATaeMbIX K HEMY JOKYMEHTOB, JHOO OTKa3 B
IpUEME K PACCMOTPEHUIO 3asIBIICHUS;

2) paccMOTpeHHE 3asBJICHHMsS M TMOATOTOBKA CIPaBKU 00 OYEPEIHOCTH
PEIOCTABIEHUS KWIbIX MMOMEIIEHUH Ha YCJIOBHUSX COLMAIBLHOTO Haiima J0o
CIIPABKH O TOM, YTO 3asBUTEJb HE COCTOUT HA YUYETE B KAYECTBE HYKIAIOIIETOC
B KMJIOM TOMELIEHNH, TPEJOCTABIIIEMOM IO JIOrOBOPY COLMAJIBLHOIO HAMA;

3) HampamieHue (BpydeHHE) CIPaBKH 00 OYEPEIHOCTH MPEIOCTABICHUS
KUJIBIX TIOMEIICHU Ha YCJIOBHSIX COIMAIBLHOTO HaiiMa JUOO CIPaBKH O TOM,
YTO 3asBUTENIb HE COCTOUT HA y4e€Te B KA4YECTBE HYKJAIOMIETOCA B KUJIOM
MTOMEIEHUH, PEJOCTABISIEMOM I10 JOTOBOPY COLIMAIBHOIO HalMa.

3.2. Ilpuem u peructpanusi 3asiBJICHHS, B TOM YHUCIE, MOCTYIUBIIETO B
ANIEKTPOHHOM (hOpME M TIPHIIAraeMbIX K HEMY IOKYMEHTOB JTUOO OTKa3 B IIpUEME
K PAaCCMOTPEHHUIO 3asIBJICHUS.

3.2.1. OcHoBaHueM AJ1s1 HaYaJla AAMUHUCTPATUBHOM MPOLIEAYPHI SIBISECTCS
NOCTYIUICHUE 3asBJIICHHS O MPEJOCTaBICHUH MYHUUUIAIBHOW  YCIyTH
Ha JUYHOM mpueme, yepe3 MODII, mouToBbIM OTIPABICHUEM, B 3JICKTPOHHOMU
dbopme, B TOM YHUCJIE C UCIOJIb30BaHMEM EaMHOro moprana rocynapCcTBEHHbIX
Y MyHULUNAIbHBIX YCIYT.

[Ipu nogaue 3asABICHUS U NIPUIATAEMBIX K HEMY TOKYMEHTOB uepe3 MOI],
MOCTEAHUN MEepeNaeT B YIOJTHOMOYEHHBIN OpPraH 3asBJICHUE U MpUJIaraeMble K
HEMYy JOKyMEHThI B TedyeHue | pabodero AHS €O AHS WX TOJYYCHHUS OT
3asIBUTEIS.

3.2.2. IlpueM [OKYMEHTOB OT 3asiBUTEJIEN OCYILECTBIISIET JOJKHOCTHOE
JMLO YIIOJHOMOYEHHOTO opraHa, criennanmnct M®L, ocymecTsisaonmi npuemM
JIOKYMEHTOB.

3.2.3. IIpu npueMe 3asBJICHUSI HEMOCPEICTBEHHO OT 3asiBUTEIISI HA BTOPOM
DK3EMILISIPE AENACTCS OTMETKA C YKa3aHUEM BXOASUIETO PETUCTPALIMOHHOTO
HOMEpA 3asIBJICHUSA, JAThl OCTYIUICHHUS B YIOJHOMOYEHHbBIA OpraH yYKa3aHHOTO
3asiBJICHUS U MpUJIAraeMblX K HEMY JOKYMEHTOB, (paMWIMKM U MHUIIMAJIOB JIUIIA,
MPUHSBIIETO €ro, U COO0IIAeTCsl KOHTAKTHBIN TenaedoH (TenedoH s CpaBoK).

3.2.4. IlonydeHue 3asBJICHUS MOYTOBBIM OTHPABICHUEM, B JIEKTPOHHOU
dbopme, B TOM YHUCJIE C UCIOJb30BaHUEM EaMHOro mnoprana rocynapCcTBEHHbIX
U MyHULHANAIBHBIX yciyr, yepe3 M®II, n nmpunaraempix K HEMY JOKYMEHTOB
MOATBEPAKIAAETCA JIOJDKHOCTHBIM JIMIIOM  YIIOJTHOMOYEHHOTO OpraHa IyTeM
HalpaBJE€HUSl  3aABUTENI0  YBEJAOMJIEHUS,  COAEpP)KAILEro  BXOJALIUHI
PETUCTPAllMOHHBI HOMEpP 3asIBJICHUA, ATy MOCTYIUICHHUS B YINOJHOMOYEHHBIN
OpraH yKa3aHHOTO 3asBJICHUS U TMPUJIAraeMbIX K HEMY JOKYMEHTOB (Jalee -
YBEJOMIICHHE O TIOJyYCHHUH 3asIBJICHUSA).

3.24.1. VYBenomieHue O TOJYYEHHM 3asBJICHUS  HANpaBIAETCA
YKa3aHHBIM 3asBUTENIEM CIOCOOOM HE MO3/IHee paboyero JHsA, CIEAYIOIIETO
3a IHEM NOCTYTUICHUS 3asIBJICHUS B YIIOJITHOMOYEHHBIN OpPTraH.

3.2.4.2. Ilpu mocTymjaeHUU 3asBJICHUS B OJEKTPOHHOU (opme
JOJKHOCTHOE JIMIIO YIOJIHOMOYEHHOTO OpraHa B TedeHue 1 pabouero IHA €O
IHS €ro pEerucTpaldy IMPOBOJUT NPOLEAYPY IMPOBEPKU AEHCTBUTEIBHOCTH
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KBAIM(UIIMPOBAHHON TOJNMUCH, C HCIIOJBb30BAHUEM KOTOPOMl MOJMHCAHO
3agBiieHHE  (IAKeT  AJEKTPOHHBIX  JIOKYMEHTOB) O  IPEIOCTABICHUU
MYHULIMNIAJIBHONW  YCIYTH, MPEAyCMaTPUBAIOILYI0 TPOBEPKY COOIIOACHMUS
YCJIOBUM, YKa3aHHBIX B cTaThe 11 denepanbHoro 3akoHa ot 06 anpens 2011 r.
No 63-D3 «O0 2IeKTPOHHOM MOAMKUCH.

B cnyuae ecin B pe3ynpTaTe NpOBEPKU KBATU(UIMPOBAHHOW MOANHMCU
OyZeT BBISIBJICHO HECOOIIOACHUE YCTAaHOBJICHHBIX YCIOBUM IPU3HAHUS €€
JNEUCTBUTEIBHOCTH, YIIOJTHOMOYEHHBIM OpraH B TEYEHUE TPEX HHEH CO JHSA
3aBepUICHMs] MPOBEACHUS TAaKOW MPOBEPKHU NMPUHUMAET pelieHne o0 OTKaze B
pHeMe K paCCMOTPEHUIO 3asIBJICHUS U HAIIPaBIISIET 3asIBUTENIO YBEOMIIEHUE 00
TOM B 3JIEKTPOHHOM (hopme ¢ yka3aHHeM MyHKTOB cTaThu 11 DexepanbHOro
3akoHa ot 06 ampens 2011 r. No 63-®3 «O06 371eKTpOHHON MOAMUCH», KOTOPbIE
MOCIYXWJIM OCHOBAHMEM JUIsl TPHUHATHS yKa3aHHOro pemieHus. Takoe
YBEIOMJIEHHE NOJIUCHIBACTCA KBATU(UIMPOBAHHOMN MOANUCHIO PYKOBOAMUTENS
YIIOJJHOMOYEHHOI'O OpraHa WIM YIOJHOMOYEHHOIO MM JOJDKHOCTHOTO JIMLA U
HaMpaBJIsIETCs M0 AJPECy AIEKTPOHHOM IMOYTHI 3asiBUTENS JIMOO B €ro JIMYHbIN
KabuHeT Ha EnnHOM nopTaiie rocyJapcTBEHHbIX U MYHULIUIIATIbHBIX YCIIYT.

B ciywyae BbIABICHMS HHBIX OCHOBAaHMM JUIsi OTKa3a B IIPHUEME
JOKYMEHTOB, IIEPEUUCIICHHBIX B ITYHKTE 2.6.]1 HACTOSIIEr0 aAMUHUCTPATUBHOIO
perjlaMeHTa, JOHKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpraHa OTKa3blBacT B
pueMe JOKYMEHTOB C YKa3aHMEM NPHYMHBI TAaKOro OTKa3a (IpH JIMYHOM
oOpallieHuu 3asBUTENsA) JTUO0 O(OpMIISET W HAMpaBiseT yBEIAOMIIEHHE 00
OTKa3e B NpPUEME K PACCMOTPEHUIO 3asBJICHUS M MPHIAraéMblX K HEMY
JOKYMEHTOB IO IOYTe€ WIM 4epe3 ENWHBIA MopTal TroCylapCTBEHHBIX U
MYHULMINAIBHBIX YCAYT (B Cly4dae MOCTYIUICHHUS 3asBJICHUS U MPUIIAraeMbIX K
HEMY JOKYMEHTOB IO MOYTE HJIM B AJIEKTPOHHON (hOpME C UCIOIB30BAHUEM
EnuHoro mnoprana rocyaapCTBEHHBIX W MYHULUMINANbHBIX ycayr). JlanHoe
YBEIOMJICHHE TOJIHUCHIBACTCA PYKOBOJUTEIEM YIIOJHOMOYEHHOIO OpraHa Wi
YIIOJIHOMOYEHHBIM UM JOJKHOCTHBIM JIMIIOM.

3.2.5. MakcumanbHbld  CPOK  HCHOJHEHUS  aJMUHHUCTPATUBHOMU
IPOLEyPHI:

- IIpY JIMYHOM IIpUEMeE I'paxaaH — He Oosee 15 MUHYT;

- IIpY NIOCTYILJICHUU 3asBICHUS U JOKYMEHTOB II0 II0YTE, B JIEKTPOHHOMN
dbopMe, B TOM YHCIIE C UCTIONBb30BaHHEM ENMHOrO moprana rocy1apcTBEHHBIX U
MYHHUIIMIIATBHBIX YCIyT, win yepe3 M®L —B Teuenue 1 paboyero nHs co THS
MIOCTYIJIEHUS B YIIOJITHOMOYEHHBIN OPTraH.

YBenomienue 00 oTka3e B MpUEME K PACCMOTPEHUIO 3asiBJICHUS, B CITyyae
BBISIBJICHHSI B XOJI€ MPOBEPKH KBaTU(PUIIMPOBAHHOM TMOIMUCH 3asBUTEIS
HECOOJIOZICHUSI YCTAaHOBJIGHHBIX YCIOBUN MpPHU3HAHUS €€ JACHCTBUTEIHLHOCTU
HaIIpaBJISIETCS B TE€YeHUE 3 JHEW CO [JHSA 3aBEPIICHUS IPOBEICHUS TAKOU
IIPOBEPKH.

3.2.6. Pe3ynpraToM HCHOJHEHHsS aJIMHHHMCTPATUBHOW IIPOLIEIYpHI
SABJISIETCSL:
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- TpUeM U pPErucTpauusi 3asBICHUS, Bblgauya (HampaBlIeHHE B
aneKTpoHHOM Buje miu B M®II) 3asBuTENI0 paCIMCKH B TIOTYYESHUN 3asBICHHUS
1 TIPUJIO’KEHHBIX K HEMY JOKYMEHTOB (YBEAOMIICHUS O TIOJTYYSHUH 3asBIICHUSA);

- HampaBJIeHHE yBeIOMJIEHHs 00 OTKa3e B IpUeMe K PACCMOTPEHHUIO
3afBJICHUS] TI0 OCHOBAaHUSIM, YCTAaHOBJIEHHBIM MyHKTOM 2.6.1 HacTosmero
aJIMUHUCTPATUBHOTO perjiaMeHTa.

3.3. PaccmoTpeHue 3asBiIE€HUS U MOATOTOBKA CIPAaBKU 00 OYEPEeTHOCTH
MPEIOCTABIICHUS KUJIBIX MOMEUICHHM Ha YCJIOBHUAX COLMAIBHOIO HaiimMa mubo
CIPaBKHU O TOM, YTO 3asIBUTEJIb HE COCTOUT Ha YUYETe B KaUeCTBE HYKJAIOLIETOCs
B )KHJIOM MOMEIICHUH, TTPEIOCTABIIIEMOM 10 JOTOBOPY COLIMAIBLHOTO HalMa.

3.3.1. OcHoBaHuMeM [ Hayaja BBIIOJHEHUS aJIMUHHUCTPATUBHON
OpOLEAYphl SIBISIETCS 3apETUCTPUPOBAHHOE B  YCTAaHOBJIEHHOM TOPSAKE
3as1BJICHHE.

3.3.2. JIOMKHOCTHOE JHIIO YMOJHOMOYEHHOI'O OpraHa paccMaTpUBaeT
3asBIICHHE, W3y4YaeT CIHCKU Tpa)x<laH, COCTOALIMX Ha Yy4eTe B KauecTBe
HYXJAIOLIUXCS B JKWJIBIX IOMELICHHSAX, IPEIOCTAaBISIEMbIX [0 JOTOBOPaM
COLMAJILHOTO HaiiMa, Mo pe3ybTaTaM TOTOBUT MPOEKT CIPABKH ¢ HHPopManuen
00 OYEepeAHOCTH TMPENOCTABICHUS IKWJIBIX TIOMEIICHWH Ha  YCIOBHSIX
COLMAJIBHOTO HaiiMa JINOO CIIpaBKU O TOM, YTO 3asBUTENb HE COCTOUT Ha y4eTe
B KAaueCcTBE HYXJAIOIIErocs B JKWJIOM IOMELICHHH, THPEAOCTaBIsIEMOM
M0 JIOTOBOPY COLIMATILHOTO HaiiMa, KOTOPbIM MOAMUCHIBAETCS YIOTHOMOYEHHBIM
JOJHKHOCTHBIM JIMIIOM OpraHa, OCYIIECTBIISIONIETO MPUHATHE TPaKIaH Ha y4eT
B KayecTBe HYXJAIOUIMXCA B JKWIBIX MOMEIIEHUSIX, MPEI0CTaBIIEMbIX
10 I0OFOBOPaM COLMAJILHOTO Haiima.

3.3.3. MakcuManbHblid CPOK HCIOIHEHUSI aAMUHUACTPATUBHON IPOLIEYPbI
— He 6osee 10 mHE# co AHS perucTpaiyy 3asiBICHHUS.

3.3.4. Pe3ynpTaroM UCHOJHEHHS AaJMUHHCTPATUBHON MpOIETypHI
SBIISICTCSI TOJATOTOBKA JOJDKHOCTHBIM — JIMIIOM  YINOJHOMOYEHHOIO OpraHa
CpaBKU 00 OYEPETHOCTH TMPEIOCTABICHHS JKUIIBIX MOMEIICHUH Ha YCIIOBHSX
COLMAJIBHOTO HaiiMa JINOO CIIpaBKU O TOM, YTO 3asBUTENIb HE COCTOUT Ha Y4eTe
B KAaueCTBE HYXJAIOIIEToCs B OKWIOM IOMENICHHH, TNPEAOCTaBIIEMOM
0 JIOTOBOPY COLMAJIbHOTO HaliMa.

3.4. HanpaBnenue (Bpy4yeHHe) MOATOTOBICHHON CIIPAaBKU 00 0YEPEAHOCTH
MPEIOCTABICHUSI JKWJIBIX TIOMEHICHHM Ha YCIOBHSIX COLHUANIBHOIO HaiiMa
aubo COopaBKM O TOM, 4YTO 3asBUTENIb HE COCTOMT Ha  yuere
B KauecTBE HYXJAIOIIErOoCcd B KWIOM TOMELICHUH, MPEI0CTaBIIEMOM
10 IOrOBOPY COLIMAJIbHOIO HalMa.

3.4.1. HNudopmupoBaHue 3asBUTENIA O pe3yabTaTax pPacCMOTPEHUS
3asBJICHUSI OCYIIECTBIISIETCS OJHUM U3 CIIOCOOOB, YKa3aHHBIX B 3asBJICHUH.

[lpy  mocTymyieHuM B YNOJHOMOYEHHBIH  OpraH  JOKYMEHTOB,
HampaBJIEHHBIX C HCIOJb30BaHMEM EIMHOrO mnoprana rocylapCTBEHHBIX U
MYHUIUIATIBHBIX ~ YCIyT, HH(OpManus  HampaBisieTcs — 3asBUTENIO  C
UCIONb30BaHueM EIuHOro moprajia TOCyJapCTBEHHBIX M MYHHIIMIIAIbHBIX

YCIIYT.
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3.4.2. MakcuManbHblid CPOK HCIOIHEHUS aIMUHACTPATUBHON POLIEYPbI
— He Oosee 3 paHEM co [HA NOANMCAHUS CHpPaBKM C HHGpopmanuen
00 O4YEepEeAHOCTH NPEJOCTABIEHUS HKWIbIX IIOMEIIEHUH Ha YCIOBHUAX
COLIMAJIbHOTO HaiiMa Ju00 CIpaBKU O TOM, YTO 3asiBUTENIb HE COCTOUT HA y4yeTe
B KayeCTBE HYXJAWOLIErocs B IKWIOM I[OMEUIEHUH, MPEIOCTABIIEMOM
10 JOTOBOPY COLIMAJILHOTO HalMa.

3.4.3. Pe3ynpTaTOM UCHOJHEHUS AJMUHUCTPATUBHOM MpPOLETYPHI
SABJISICTCSl Bblada (HAmpaBlieHWE) 3asBUTENIO CIPaBKH 00 OYEPEeIHOCTH
MPEIOCTABIICHUS KUJIBIX MOMENICHUM Ha YCJIOBHUAX COLMAIBHOIO HaiimMa Iubo
CIPABKH O TOM, YTO 3aBUTEJIb HE COCTOUT Ha yYETE B KAUECTBE HYKIAIOLIEr0Cs
B YKUJIOM ITOMEUIEHUH, IPEJOCTABISIEMOM MO JOTOBOPY COLIMAIIBHOIO HalMa.

3.5. Tlopsaok OCyIIECTBIEHUS AJMUHUCTPATUBHBIX MpPOUEAYp B
AJNIEKTPOHHOM (QopMe, B TOM 4YHCIE€ C HCHOIb30BaHHeM EnuHOro mnopraina
rocyJapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT.

3.5.1. [Tpu pe0CTaBICHUU YIOJHOMOYEHHBIM OpraHom
MYHUIIMIATBHOM YCIIYTH B 3JIEKTPOHHOM opme nocpenctsom Equnoro noprana
roCyJapCTBEHHbIX M MYHUIMIAIBHBIX YCIYr 3asBUTENI0 OOECIeurBaEeTCs
BBITNIOJTHEHUE CIIEAYIOIINX JCUCTBUN:

noysyueHue UHGOpMAIMM O TOPSJAKE U CpOKax MpeloCTaBICHUs
MYHUITUTIATEHOUW YCITYTH;

3aMiCh HAa TPUEM B YIOJHOMOYEHHBIM OpraH sl TOJa4dl 3ampoca
0 MPEAOCTABICHUH MYHULIUIIAILHON YCIyTH (fanee — 3ampoc);

dbopMHUpOBaHUE 3asBICHUS;

pUEM U PETUCTpAIUs YIOJHOMOYCHHBIM OPTaHOM 3asiBJICHHUS U WHBIX
JTOKYMEHTOB, HEOOXOUMBIX TSI IPEOCTABICHIS MYHHUITUTIAIBHON YCITYTH;

NOJIy4eHHE pe3yJIbTaTa MpeloCTaBICHUS! MyHUIIUTIATbHONW YCIIYyTH;

MOJIy4eHHUE CBEACHUI O X0/1€ BBIIIOJHEHHUS 3a11POCa;

OCYIIECTBJICHUE OILICHKM KauyecTBa TMPEJOCTABICHUS MYHHUIIMIAIbHOU
YCIIyTH;

nocynebHoe (BHecyneOHOe) oOkalloBaHUE pEIIeHUW W JeWCTBUM
(6e3nericTBusi) opraHa (OpraHu3anuu), JOHKHOCTHOTO  JIMIIAa  OpraHa
(opranuzanuu) Tu00 MYHMITUTIAILHOTO CITYKAIIEro;

AHKETUPOBAHUE 3asBUTENS (PEIBbSIBICHHUE 3asSBUTENIO IEPEYHS BOIPOCOB
Y WCYEPNBIBAIOIIETO TIEPEUHsS] BAPUAHTOB OTBETOB HAa YKa3aHHBIE BOMPOCHI) B
[EISIX OMpEeNeNCHUsT BapuaHTa MYHUIUIAIBLHON YCIYTH, MPEAyCMOTPEHHOTO
AIMUHUCTPATUBHBIM PETIIAMEHTOM TMPEJOCTABICHHUS] MYHUIIUIIATBLHON YCIIyTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asBUTEJIS;

PEIBSBIICHAE 3asBUTEIIO BapHUaHTa MPEAOCTABICHUS MYHHIMTAIBHON
YCIIyTH, Ipe1yCMOTPEHHOTO aJIMUHUCTPATUBHBIM periiaMeHToM
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCIIYTH.

3.5.2. Ins npenocTaBiIeHUsT MyHULUIIATLHON YCIYTH C UCIOJb30BaHUEM
Eannoro moprana rocyJapCTBEHHBIX W MYHMIIMIAIbHBIX YCIYT 3asBUTENb
3aMoJHAET ANEKTPOHHYI0 (QOpMy, B KOTOPOW HEOOXOJUMO yKa3zaTh CBEACHMUS,
HEO0OXOAUMBbIE ISl TOTYYEHUS YCIIYTH.
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3.5.3. 3asgBieHHE CUYUTACTCS OTIPABICHHBIM IIOCIE  MOJYYECHUS
3asBUTEJIEM COOTBETCTBYIOIIETO JJIEKTPOHHOIO YBEAOMJICHUS B JIMYHBIN
KaOMHET 3asBUTENsl WM €ro MnpeicTaBuTenss Ha EnmHom moprane
rOCy/1apCTBEHHBIX U MyHULIMITAJIBHBIX YCIYT.

3.54. B xozme mnpenocTaBi€HHMs MYHULUIAIBHOM YCIYyTU 3asBUTENb
[OJTy4aeT YBEIOMJIEHUS O CTaTyCe€ YCIYrdM B JIMYHOM KaOMHETE 3asiBUTENS WU
€ro mpeacTaBUTeNs Ha ENMHOM mopTane rocyJapCTBEHHBIX U MYHMIMITAJIBHBIX
YCIIYT.

3.5.5. 3agBuTen0 B KayecTBE pe3yJbTara IPEAOCTABICHUS YCIYTH
o0ecrneunBaeTcs Mo €ro BHIOOPY BO3MOKHOCTb!

- MOJYYEHHS JIEKTPOHHOTO JOKYMEHTA, OJMUCAHHOTO C UCIIOJIb30BaHUEM
KBaJIN(DULIMPOBAHHOM MOIHCH;

- TIONyY€HHUs! C HCIOJIb30BaHMEeM EIWHOro moprana rocyaapCTBEHHBIX U
MYHULIMNAJIBHBIX ~ YCIYT 3JEKTPOHHOIO JOKYMEHTa B MAIIMHOYMTAEMOM
¢dopMare, NOANUCAHHOIO KBAJU(PUIUPOBAHHOM MOJAIUCHID CO CTOPOHBI
YIOJTHOMOYEHHOTO OpTaHa. '

ITpu nmosyueHun pesysbrarta NpeAoCTaBiIeHUs yciayru Ha EnnHom nopraie
rOCyapCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT B (POpPME IEKTPOHHOIO JJOKYMEHTA
JOTIOJIHUTENBHO OOECIEUNBAETC BO3MOYKHOCTh IIOJYYEHHUS MO JKEJIaHUIO
3asgBUTENsl JOKYMEHTa Ha OyMaXHOM HOCHUTENE, IOATBEP)KIAOLIEro
coJiep>KaHue 3JIEKTPOHHOTO TIOKYMEHTA.

Nudpopmanms o0  2IEKTPOHHBIX  JOKyYMEHTax -  pe3ylbraTax
NPEIOCTaBICHUsI  yCIOyr, B  OTHOIIEHUHM KOTOPBIX  MPEIOCTaBISAETCS
BO3MOXXHOCTb, TPEAyCMOTpEHHasi al3aleM BTOPHIM HACTOSIIEr0 IyHKTa,
pa3Meniaercs  omeparopoM  EnumHOro  moprama  TOCYJapCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT B €IMHOM JINYHOM KaOWHETE UK B 3JIEKTPOHHOM (opme
3arpoca.

Bo3MOXHOCTE TOJTyueHUsl pe3yibpTaTa MpPEeJOCTaBIEHUS YCIyru B (opme
AJIEKTPOHHOIO  JOKyMEHTa WM JOKyMEHTa Ha OyMa)XHOM HOCHUTEIe
o0ecnieunBaeTcs 3asBUTENI0 B TEUEHHE CpOKa JEMCTBHS  pe3yJibTaTa
OPEeJOCTaBIEHUsT YCIyrd (B cily4dae €cild TakoW CpPOK  YCTaHOBJIEH
HOPMaTUBHBIMH MPABOBbIMU akTaMu Poccuiickoit deneparun).

Vka3zaHHBIN 3.633.[1 BKIIIOHACTCA B TCKCT AAMUHUCTPATUBHOI'O PpCriIaMCHTa IIpHU YCIOBHUH, CCJIIA
yﬂOHHOMOquHBIﬁ opraH MMCCT TCXHHUYCCKYIO BO3MOXHOCTH BblJa4MW C HCIIOJB30BAHUCM E]II/IHOFO nopraja
TOCYJAapCTBCHHBIX W MYHHUIUIAJIBHBIX YCIYr JJCKTPOHHOIO AJOKYMCHTA B MAIIMHOYUTACMOM (bopMaTe,
IIOAIIMCAHHOI'O ycHJ’[eHHOﬁ KBaHH(i)HHHpOBaHHOﬁ 3JT€KTpOHHOI>i IIOAIINCBIO.
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