BOJIT'OI'PAICKAS OBJIACTD _
CPEJHEAXTYBUHCKUU MYHUILIUIIAJIBHBIN PAUOH
AIMHUHHUCTPALIUA KPACHOI'O CEJBCKOI'O ITOCEJIEHUA

ITOCTAHOBJEHUE

oT «15» centsops 2026 . No 116

OO0 yTBep:kI1eHUN aIMUHUCTPATUBHOIO perjaMeHTa IpeJoCcTaBJIeHUs
MYHMIHNAIbHOI yeayru «[IpuHsiTHe JOKYMEHTOB, a TaK:Ke Bblauya pelleHuii o
nepesoje WK 00 0TKa3e B NepeBo/ie KUI0r0 MOMEIEHUS B HEXKUII0€e HJIH
HEKMJIOr0 NMOMEeIeHHS B )KWJI0€ IIOMeIeHHe)

B cootBercTBUn ¢ @enepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 "OO6
OpraHM3alii NPEAOCTABIEHUSA TOCYJAPCTBEHHBIX M MYHUUHINAIBHBIX YCIyT',
denepanibHbiM - 3aKk0HOM 0T 20.03.2025 Ne33-®3 «O6 oO0mux NpUHIMIAX
OpraHu3allid MECTHOT'O CaMOYMPABJICHUS B €AUHOM CHCTEME IyOJMYHON BIACTHY,
VYceraBom Kpachoro cenbckoro nocenenus CpeaHeaxTyOMHCKOTO MYHUIIMIIATIBLHOTO
paiiona Bonrorpaackoit 06aCcTH, TO CTa H O B JI 4 10:

1. VYrtBepauTe npunaraemelii = aAMUHUCTPATUBHBIM  pErJaMEHT IO
MPEAOCTaBICHUIO MyHUIIUTTAIBHOU ycnyTH «IIpuHsiTHE TOKYMEHTOB, a TaKXKe BblJlaua
pEIIeHHI 0 TIepeBO/Ie WU 00 0TKAa3€ B MEPEBO/IE )KIIIOTO MTOMEIICHUS B HEXKIIIOE UK
HEXKUJIOTO MOMeIleHHs B xkuioe nomenienuey» (Ilpunoxenne 1)

2. Ilpu3HaTh yTpaTHBIIMM CHJIY MOCTAaHOBJIEHUS aIMHUHUCTpanuu KpacHoro
CEJIBCKOT0 MOCEJICHHUSA:

- or 16 wmrons 2022r. Ne 55 «OO0 yTBepXKIACHUH aIMHUHHCTPATHBHOTO
periiaMeHTa MpeIOoCTaBICHUS] MyHUIUMNANbHOU yciuyru «lIpuHsiTHE JOKYMEHTOB, a
TaK)Ke BblJIaya PEHICHUI 0 epeBojie WM 00 0TKa3e B MEPEBOJIE KUIOTO TTOMEIIECHUS
B HEXKHWJIOE UJIM HEXKUJIOTO ITOMEILECHHUS B KUJI0€ IIOMEIICHUEY;

- 18 ampens 2024r Ne 32 «O BHeCeHMM HU3MEHEHUW B MOCTAaHOBJICHUE
agmMuHucTpau  KpacHOTO  CenbCKOro  MOCENIEHUs CpeaneaxTyOMHCKOTO
MYHULIMNAIBHOTO paiioHa Bomnrorpasackoi obmactu ot 16 utons 2022 r Ne 55 «O6
YTBEPKIACHUH aIMUHUCTPATUBHOIO PETJaMEHTa MPENOCTaBICHUSI MYHHIMIIAIbHON
yeiyru «[IpuHsSTHE MOKYMEHTOB, a TakKe BbIJada DPEIICHU O TMepeBojae WU 00
OTKa3€ B MEPEBOJIC KUJIOTO MOMEIICHUS B HEKUIIOE WM HEXHUIOTr0 MOMENIEHUS B
KUJIO€ TTIOMEIICHUEY

- ot 17 maprta 20251 No 27 «O BHECEHMM U3MEHEHUM B TOCTAaHOBJIECHUE
anmunuctpauun KpacHoro cenbckoro mocenenuss ot 16.06.2022r. Ne 55 «O06
YTBEPKJAECHUHU aJIMUHUCTPATUBHOTO PErJIaMeHTa MNPEAOCTaBICHUS MYHUIUIIATbHON
yceiyru «[IpuHSTHE MOKYMEHTOB, a TakKe BbIJada PEIICHWA O TMepeBojae WU 00
OTKa3€ B IMEPEBOJIC KUJIOTO MOMEIICHHS B HEXKUIIOE WM HEXUIOTO NMOMEUIEHUS B
KUJIO€ TTIOMELIEHUEY;

- ot 15 ampens 20251 Ne 44 «O BHECEHMM WU3MEHEHHU B MOCTAHOBJICHUE
Kpachoro cenbckoro mocenenuss CpenHeaxTyOMHCKOTO MYHHUIIMIIAIBHOTO pailoHa
Bonrorpanackoit o6mactu ot «16» wmrons 2022 1. Ne 55 «OO0 yrBepxkaeHUU



aAMUHUCTPATUBHOTO  PErjiaMeHTa NPENOCTABICHUS MYHULMNAIbHON  YCIyTH
«IIpuHATHE TOKYMEHTOB, a TAaKXKE BblJadya pElIeHU O MepeBojie WU 00 OTKase B
NEPEBOJIC JKUJIOTO TOMEIICHUS] B HEXWIOE WM HEXWIOrO TMOMEIIEHHUS B JKUIIOE
MOMEIICHHEY;

3. Hacrosimiee mocTtaHOBJIEHUE BCTYMAET B CHUJYy IOCJIE €ro O(HUIIMaIbHOIO
00Hapo0BaHMs MyTeM O(PHUIIUATIBEHOTO OITYOJIMKOBAHUS.

['maBa agMuHHCTpaLIMKU
KpacHoro cenbckoro noceneHus A.B.Kpasuos



YTBepKIeH MOCTaHOBIICHUEM

Anmvunuctpanuu KpacHoOro ceiabckoro noceiaeHust
CpenneaxTyOMHCKOTO MYHUITUTIATHHOTO paifoHa
Bonrorpanckoii o6actu

oT «15» centsi0pst 2026r. Ne 116

AJIMMHHCTPATHBHBII perjaMeHT NpeJoCcTaBJIeHUsI MyHUIIMNIAIbHOM YCIyTIH
«IIpuHATHE TOKYMEHTOB, a4 TAK:Ke BbI1a4a PellIeHUil 0 epeBo/ie Ui 00 oTKa3e
B IlepeBo/e KUJI0T0 MOMELICHUS B HEXKUII0€ UM HEKHJI0T0 IOMeleHUs B
JKHJI0€ TIOMeIeHUe»

1. O01mme moJ1oKeHus

1.1. IIpeamer perynupoBaHus

Hacrosimii  aAMUHUCTpPATUBHBIM  perjaMeHT  yCTaHaBIMBAaET  MOPSAOK
MPEIOCTaBIEHUSI MYHUIIMTIAIBHON yCayru «[IpuHsiTHE TOKYMEHTOB, a TaKXK€E BblJaua
pelieHuit o nepeBoje Win 00 0TKa3e B MEPEBOJIE KUIOT0 MOMEUIEHUS B HEKUII0€ UITU
HEXWJIOrO TMOMENIEHUSI B JKWJIOE TMOMEIleHHe» (Jajiee — MyHULHUIalbHas yclyra,
aJMUHUCTPATUBHBIA PErJaMEeHT) W CTaHJIapT MPEAOCTaBICHUS MYHHUIMNAIbHON
YCIIyTH, B TOM YHCJIE ONPEIEIAET CPOKU U MOCIEA0BATENBHOCTD aIMUHUCTPATUBHBIX
IpoLEIyp NPU NPEJOCTABICHUN MyHUIMIAIBHON YCIyru aqMuHucTpanuu KpacHoro
cenbckoro  mocenenus — CpenHeaxTyOMHCKOTO — MYHHIMIIANBHOTO — paioHA
Bonrorpaackoii obmacTi.

1.2. 3agBuTensiMu Ha TOJYYEHHE MYHULMIAIBHOW YCIYIH  SIBJISIOTCS
COOCTBEHHUKHU MOMENICHUI WA YIIOJHOMOYEHHbIE UMU JIMIIA.

1.3. Tlopsimox  uHPOpMUpOBaHUS  3asBUTENEH O  MPEIOCTABICHHUU
MYHUIUTIATBHON YCIyTH

1.3.1. CeneHust 0 MeCTe€ HaxXOXJICHMsS, KOHTAKTHBIX TelieoHax H Tpaduke
pabotbl agmuHuctpanuu KpacHoro cenbckoro mnoceneHusi CpenHeaxTyOUHCKOTO
MYHHUIIMIIATBHOTO pailoHa Bonrorpanckoil o0nacTu, opraHu3aluii, y4acTBYIOUIUX B
NPEIOCTABIIEHUM  MYHUILIMIIAIBHOM  YCIYTHM, TOCYJApCTBEHHOTO  Ka3€HHOIO
yupexnaenusi  Bomrorpaackoit obmacth «MHOroyHKIMOHAQJIBHBIM — LIEHTP
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MyHUIIMIAIBHBIX yCIyr»-(nanee — MOLI):

- MECTOHAaxOXKJEHUE aJAMUHUCTpanuu KpacHOro CeabCKOro ITOCEJNECHHS H
noutoBbld anpec: 404148, Bomrorpaackas o06n., CpeaHeaxTyOMHCKUW p-H.,
x.Kpacnsiit Cag, yn. Mononexnas,24.

['paduk mpuema rpaxxaaH: OHEEIbHUK, BTOPHUK, cpena, dyersepr ¢ 8.00 yacoB
10 16.00 yacos; nepepoiB Ha 006ex ¢ 12.00 1o 13.00 gacos.

CnpaBounbie Tene@OHbl IO BOMpPOCAM MPEIOCTABICHUS MYHHULIMIAIBHON
yenyru: (84479) 5-49-31, dakc (84479) 5-49-33.

- MECTOHAxXOXJieHue (unuana no padore c 3asaButesnsiMu CpeiHeaxTyOUHCKOTO
paiiona Bonrorpasackoit oonactu ['KY BO «M®IL»: 404143,Bonrorpaackas
obsactp, p.i. Cpennsis Axty6a, yn.Okts0opbckasi, 1.89, mom.1;

CrnpaBounsie Tenedonsr: 8(84479) 5-10-47.
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Nudpopmannio o MecToHaxoxaAeHUHU U rpadukax padotet MOIL Takke MOKHO
MOJyYUTh C HCMOJBh30BaHMEM EMWHOro moprana ceTw LEHTpPoB U oducoB «Mou
Hoxymentsl»y (M®L]) Bonrorpaackoii o6mactu» (http://mfc.volganet.ru).

1.3.2. Nudopmanuio o MOpSAKE MNPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH
3asIBUTEINIb MOKET TIOJTYYHUTh:

HETIOCPEICTBEHHO B  aJIMUHHUCTpanud KpacHOTO CenbCKOTO  TMOCENeHUs
CpenHeaxTyOMHCKOTO ~ MYHHUIIMIAIBHOTO  paiioHa  Bomrorpaackoir  obnactu
(uH(pOpMAaLOHHBIE CTEHBI, YCTHOE HMH(POPMHUPOBAHUE IO TeIePOHYy, a TaKkKe Ha
JUYHOM TPUEME MYHUIIUMAIBLHBIMU CIIyXAIlUMHU  agMUHUCTparuu  KpacHoro
cenbckoro  moceneHus — CpeaHeaxTyOMHCKOTO — MYHHIMIIANBHOTO — paioHa
Bonrorpanckoii o6mactu;

MO IOYTe, B TOM YHCIIE 3JIEKTPOHHOHM (aapec 3JMEeKTPOHHOW MOYTHI), B Clydae
MUCHMEHHOTO 0OpaIleHUs 3asIBUTEIIS;

B cetu MHTepHer Ha odunuanpbHOM caiTe aaMmMuHHCTpanuu KpacHoro
cenbckoro  moceneHus — CpenHeaxTyOMHCKOTO — MYHHIMITAILHOTO — pailoHa
Bonrorpanckoit  o6mactu  (krasmoes.ru), B denaepanpbHOil rocyaapCTBEHHOU
uHpOpMaIMOHHON cucTeMe «EquHbIN mopTal ToCyJapCTBEHHBIX U MYHHUITUTIATBHBIX
yenyr (byskiui)» (www.gosuslugi.ru) (nanee — Equnbiii mopTai rocy1apCcTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIIYT).

2. CTanaapT npeaocTaBjieHust MyHUIIUNIAJIBLHON YCJIYTH

2.1. HammeHoBaHue MyHULUIAIbHON yciayru — «lIpuHATHE TOKYMEHTOB, a
Tak>Ke BbIaua pPelIeHui 0 MepeBojie Wi 00 0TKa3e B MEPEBO/IE JKUIIOTO MOMEIICHHUS
B HEKWJIOE MJIM HEKUJIOTO ITOMEILEHHS B KUJIO€ IIOMELLICHUEY.

2.2. MyHununanbpHas yciyra HpeAoCTaBisieTcs aAMUHUCTpauuu KpacHoro
cenbckoro  moceneHus — CpeqHeaxTyOMHCKOTO — MYHHIMIIANBHOTO — paioHa
Bonrorpanckoii o6iactu (gajiee Takke yIoJIHOMOYEHHbBIN OpraH).

2.3. Pe3ynbTaToM npeAaoCTaBiIEHU MYHUIIMNIAIBHON YCIIYTH SIBJIAECTCS:

- PELIEHHE O MEPEBOJIE JKUIIOTO MOMEIICHHUS B HEXKWIIOE IOMEIIEHUE U HEXKUIIOTO
MOMEIICHHS B )KHJIOE TTIOMEIIEHHE B pOpMe YBEIOMIICHHUS;

- peieHre 06 0TKa3e B MEPEBOJIE KUIOTO MOMEIIEHUS B HEXXIIIOE TOMEIICHHUE U
HEXHUJIOTO MOMEUIECHUS B )KUJIOE TOMEIIEHHE B pOpME YBEIOMIICHHUS.

2.4. Cpok npeaoCTaBIeHUs MyHUIIUTIATbHOW YCIYTH.

Pemenne o mepeBoje uiam 00 OTKa3ze B MEPEBOJE MOMEIICHHUS MPUHUMAETCS
YIOJIHOMOYEHHBIM OpPraHOM HE IIO3JHEE YEeM Yepe3 COPOK IIITh THEW CO JHSA
IpEICTaBICHNUS JOKYMEHTOB, 00513aHHOCTD MO MPEACTABICHUIO KOTOPBIX BO3JI0KEHA
Ha 3asBUTEIIA.

B cnyuae npencrasnenus 3asBUTeneM JOKyMEHTOB uepe3 MOL] cpok npunsaTHS
peleHus: 0 mepeBojie Ui 00 OTKa3e B MEPEBOJE MOMEUICHHS] UCUUCTSETCS CO JHS
nepenauynd MO®IL] naHHBIX JOKYMEHTOB B YIIOJJHOMOYEHHbBIN OPTaH.

2.5. HcuepneiBaroluii  mepeyeHb  JIOKYMEHTOB,  HEOOXOAMMBIX IS
MPEAOCTABIEHUS MYHHUIIMIIAJIBHON yCIIyTH

2.5.1. UcuepnbiBalomuii nepedyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU
C 3aKOHOAATENbHBIMM W  HWHBIMM  HOPMATHBHBIMU  IPAaBOBbIMM  aKTAMH
I TPEAOCTAaBIEHUS MYHMIUIIAJBHONW YCIYTH, NOICKAIINX IPEICTABICHUIO
3asBUTEJISIMU:

- 3asIBJIEHUE O MEPEBOJIE OMEILEHHUS (Janee — 3asBICHHE);
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- TOATOTOBJICHHBIH ¥ OGOPMIICHHBI B YCTAaHOBJICHHOM TIOPSAJKE IPOEKT
nepeycTpoiicTBa U (WiM) MEpPEerUIaHUPOBKU TMEPEBOAMMOro MOMeENIeHus (B cliiydae,
€CIM TEepPeyCTPOUCTBO M (WJIM) TMEpeIUIaHUpOBKa TPEOYIOTCS JJig OOecIeueHus
WCIOJIb30BAHUS TAKOT'O MMOMEUIEHHUS B KAUECTBE JKUJIOTO HJIA HEXHUIIOTO MOMEIEHU);

- TIpaBOYCTAHABIMBAIOUIME JOKYMEHThl Ha MEPEBOAMMOE IOMEIICHHE
(MOOIMHHUKKA WM 3aCBUJIETENIbCTBOBAHHBICE B HOTAPUAIBHOM TMOPSAKE KOMHUH), B
Clly4yae €ciiu MpaBo Ha MEPEeBOJAMMOE MOMEIEHHUE HE 3aperucTpupoBaHo B EauHom
rOCy/IapCTBEHHOM PeeCcTpe HEIBUKUMOCTH;

- TIPOTOKON  o0mero  coOpaHust  COOCTBEHHHWKOB  TOMEIICHWH B
MHOTOKBApTHUPHOM JIOME, COJEpKalliil pemeHrue o0 HX COrJIaCMU Ha TMEpeBOj]
YKUJIOTO TIOMEIIEHUS B HEXKUIIOE TTIOMEITICHUE;

- corjacue KaXIO0TO COOCTBEHHHMKA BCEX IMMOMEIICHUH, MPUMBIKAIONUX K
NEPEeBOJUMOMY TIOMEIIEHUIO, Ha TIEPEeBOJ JKUJIOTO0 TOMEIICHUS B HEXUIIOe
MOMEIIICHHE.

dopMupoBaHUE  3asBJIICHUS B  DBJEKTPOHHOW  (oOpMe  OCYIIECTBISETCS
MOCPEJICTBOM 3aIOJIHEHUS 3JIEKTPOHHOU ¢Gopmbl 3asiBlieHUss Ha EnuHoM mopTtaine
rOCYAapCTBEHHBIX W  MYHULMNAIBHBIX  YCIyr WJIA  O(UIMANIbHOM  caiiTe
YIOJHOMOYEHHOI'O OpraHa 6e€3 He0OXOAMMOCTH JOMOJHUTENIbHOM MOAauu 3asBJICHUS
B KaKOW-TM00 MHOU (opme.

2.5.2. TlepeueHb JOKYMEHTOB (CBEIEHMI), KOTOpbIE 3asBUTEIb BIIpaBe
MPEACTaBUTh IO COOCTBEHHOUN MHUITUATHBE:

- TMPaBOYCTAHABIMBAIOUINE JOKYMEHTHl Ha MEPEBOAMMOE MOMEIECHUE, €CIU
IIPaBO Ha MEPEBOIUMOE MOMEIICHHUE 3apEerUCTpUpOBaHo B EArHOM rocynapcTBeHHOM
peecTpe HeIBUKUMOCTH;

- TUIaH MEPEBOAMMOTO MOMENICHHS C €T0 TEXHUYECKUM OMHCcaHueM (B ciydae,
€CJI TIEPEBOJUMOE TOMEIIEHUE SIBIISACTCSA JKUJIBIM, TEXHUYECKHUU TACIOPT TaKOTO
MOMEIIEHHUS);

- MOATAXHBIU IJIaH 10Ma, B KOTOPOM HaXOJUTCS IEPEBOAUMOE MTOMEIICHHE.

B cnyuae HempencraBiieHUs 3asBUTENEM [0 COOCTBEHHOW MHMIIMATHBE
BBIIIETIEPEYUCICHHBIX JOKYMEHTOB OHM TMOJJIEXKAT TMPEJACTABICHUI0O B paMKax
MEXBEJJOMCTBEHHOTO UH()OPMAITMOHHOTO B3aUMOCHCTBUS.

2.5.3. 3asdBieHUE U TOKYMEHTHI, yKa3aHHbIE B MyHKTax 2.5.1, 2.5.2 HacTosIiiero
aJIMUHUCTPATUBHOTO pErjaMeHTa, MOTYT OBbITh MPEACTABJICHBI 3asIBUTEISIMU MO HX
BbIOOpDY B ymonHOMoOueHHBIH opraH wuinu MOI[ nuuno, b0 HampaBiIeHBI
MOCPEACTBOM TOYTOBOM CBSI3M HA OyMa)KHOM HOCHUTENE, JUOO MpEACTaBICHHI B
YIOJHOMOYEHHBIM OpraH B (OpMe 3JIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BaHUEM
EnuHoro mopTana rocygapcTBEHHBIX U MyHUITUTIATBHBIX YCITYT.

Komuu  JOKyMEHTOB  JOJDKHBI  OBITHh  3aBEpPEHbI B yCTAHOBICHHOM
3aKOHO/IaTEJIHCTBOM MOPSIKE.

3asBiaeHue B (opMme 3JIEKTPOHHOTO TOKYMEHTA MOJIUCHIBAETCS MO BHIOOPY
3asIBUTEIIS:

- IPOCTOM 3JEKTPOHHON MOANMUCHIO 3asIBUTEINS (IPEACTABUTENS 3aIBUTEIIS);

- YCWJICHHOHN (KBAIU(PUIIMPOBAHHOMW, HEKBATU(UIIMPOBAHHOMN) SJEKTPOHHOU
NOJAMUCHIO 3asIBUTEINS (IPEACTABUTENS 3aIBUTEIIA).

Ceptudukar KJIHOYa  TPOBEPKH  YCHWICHHOW  HEKBAIU(PUIIMPOBAHHOU
AJIEKTPOHHOM MOJIMUCH AOJKEH ObITh CO3/IaH U MCIOJIb30BaThCsl B UHGPACTPYKTYpE,
obecreunBaroIei UH(OPMAITMOHHO-TEXHOJIOTUIECKOE B3aUMOJICHCTBHE
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WH()OPMAITMOHHBIX CHCTEM, MCTIONB3YEMBIX ISl TIPEIOCTABICHUS TOCYIaPCTBEHHBIX
Y MYHULUINAIBHBIX YCIYT B 3JIEKTPOHHOU (popMe, KOTOpasi CO3/1aeTCs U MPOBEPSIETCS
C HCIOJb30BAHUEM CPEJACTB AJIEKTPOHHOW MOJIMUCHA M CPEACTB YAOCTOBEPSIOIIETO
LEHTpa, UMEIOUIMX MOATBEPKIECHUE COOTBETCTBUSI TPEOOBAHMSIM, YCTAHOBJIECHHBIM
dbenepaibHbIM  OPraHOM  HUCIOJIHUTENBHOM BJacTWU B oOnactu  oOecreueHus
0e30MacHOCTH, a TaKKe NMPU HAJIWMYUM y BIaJesblia cepTHU(UKATA KIt0Ya MPOBEPKU
KJIF0Ya MTPOCTOM AJIEKTPOHHOM MOJIMKCH, BEIIAHHOTO €MY IIPH JINYHOM MpUEME.

B cmywae oOpamieHust 3asBUTENS C HCIOJIb30BaHUEM WH(GOPMAIIMOHHO-
TEJICKOMMYHUKAIMMOHHON ceTu «VHTepHeT» K 3asBIEHUIO B (OpME DIEKTPOHHOTO
JIOKYMEHTA MPUJIAraeTcs KOMUs TOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCT 3asiBUTENS
(YIOCTOBEpSAIONIErO  JIMYHOCTh NPEACTABUTEINS  3asBUTEINA, €CJIM  3asiBIICHHE
MIPE/ICTABIISIETCS MIPEACTABUTEIEM 3asBUTENSI) B BUAC AJICKTPOHHOTO 00pasza TaKoro
JTIOKYMEHTA.

[IpencraBnenre JaHHOTO TOKyMEHTa He TpeOyeTcsi B cilydyae MpeACTaBICHUS
3asBJeHUS B (HOpME DIIEKTPOHHOTO JOKYMEHTa IOCPEICTBOM OTIIPAaBKH 4Yepes
JUYHBIA KaObuHeT EquHoro noprana rocyJapcTBEHHBIX U MyHUIIUTIATBHBIX YCIYT.

B cnywae npencraBneHust 3asBiieHHS B (OpPME DIIEKTPOHHOTO JOKYMEHTa
NpEACTaBUTENIEM 3asBUTENS, JEUCTBYIOIIMM Ha OCHOBaHUHM JIOBEPEHHOCTH,
K 3asBJICHUIO TaKXe NPHUJIAaraeTcsi JOBEPEHHOCTh B BHUJAE JJIEKTPOHHOTO o0Opasa
TaKoOro JOKyMEHTA.

2.6. OcHoBaHMs JUid OTKa3a B IpUEeME JIOKyMEHTOB, HEOOXOIHUMBIX Jist
MPEAOCTaBICHUS MYHUIIUTIAIbHON YCITYTH.

3asBUTEIIO HAMPABIISECTCS YBEIOMIICHHE 00 OTKa3e B MPHEME K PACCMOTPEHHIO
3asiBJICHUS B CJIy4ae, €CIU NpH OOpalieHuH 3a MPEeIOCTaBICHUEM MYHUITUTIATHLHOM
YCIYTH B DJJIGKTPOHHOW (opmMe B pe3ynbTaTe MPOBEPKU KBaTU(UIIUPOBAHHOM
MOJMKCH BBISBIEHO HECOOJIO/ICHNE YCTAHOBJIEHHBIX cTatheil 11 DemepanbHOTO
3akoHa oT 06.04.2011 No 63-®3 «O06 »>IeKTpOHHOW TOANHUCH» (Hanee —
denepanbHbIi 3akoH Ne 63-D3) yciaoBuil MpU3HAHUS €€ IEUCTBUTEILHOCTH.

2.7. MWcyepnbIBarolluii MEpPEYEHb OCHOBAaHWUM 11 NPUOCTAHOBIICHUS
NPEIOCTABIICHUST MYHULMNAIBHON yCIyTM WJIA OTKa3a B MPEJOCTABICHUU
MYHUIUNATBHOU YCIIyTH.

2.7.1. OcHOBaHMS AJisi MPUOCTAHOBIIEHUS MPEAOCTABICHUS] MYHULIMITATIbHON
YCIIYTH OTCYTCTBYIOT.

2.7.2. OTKa3 B MEPEBOJIC KUJIOT0 MOMEIICHUS B HEXWIOE MOMEUICHUE WU
HEXKUJIOTO MOMEILEHHSI B KUJI0€ MOMENIEHUE JOMYCKAETCS B CIy4asiX:

- HENpEJCTaBIICHWS  ONpEACJ]eHHbIX B  MyHKTe 2.5.1  Hacrosiiero
aIMUHUCTPATUBHOTO pETJaMEHTa JOKYMEHTOB, OOS3aHHOCTHh IO MPEICTABICHUIO
KOTOPBIX BO3JIOKEHA HA 3aABUTEIIS;

- MOCTYIUIEHUS B OpraH, OCYIIECTBISIONIMN MEpeBOJ MOMEUIEHUN, OTBETa Ha
MEXBEJJOMCTBEHHBIN 3aMpoc, CBUACTENbCTBYIOIIETO 00 OTCYTCTBUHM JOKYMEHTa U
(wn) uHpOpMaIK, HEOOXOAUMBIX JIJIsl TIEPEBOJA JKHJIOTO MOMEIICHHUS B HEXHUIIOE
MOMEIICHUE WM HEXKWJIOTO MOMEIIEHUS B KWJIOE MOMEIIEHHE B COOTBETCTBUU C
OyHKTOM  2.5.2  HacTOsIIEero  aJAMUHUCTPATHUBHOTO  pErjaMeHTa,  €ciH
COOTBETCTBYIOIIMM JOKYMEHT HE TMpPEACTaBICH 3asiBUTENEM IO COOCTBEHHOM
uHunuatue. OTKa3 B TMeEpeBOJE TMNOMEIICHHS IO YKAa3aHHOMY OCHOBAaHUIO
JOMYCKaeTCs B cllydyae, €CJIM OpraH, OCYIIECTBIIAIONINMI epeBo MOMEUIEHUH, Moce
MOJYYEHHS] YKa3aHHOTO OTBETA YBEJIOMUJI 3asBUTENSL O MOJYYEHUU TAKOTO OTBETA,



NPEMIOKIII  3asBUTENI0  MPEACTaBUTh JOKYMEHT u (Wiau) HWH(POPMAIHIO,
HEOOXOAMMBIE JUIsl TEpeBOjJa >KUJIOTO TOMEIICHHUS] B HEXKWIIOE MOMEIIEHUE WU
HEKUJIOTO TOMELIEHUSI B JKWJIOE NOMENIEHHWE B COOTBETCTBUM C MYHKTOM 2.5.2
HACTOSILET0 aAMUHUACTPATUBHOTO PEIVIAMEHTA, U HE MOJYYHJI OT 3asABUTENS TaKUE
JTOKYMEHT W (uiau) uH(OpMalMI0 B TEYEHHUE IATHAAUATA pabo4yux JHEH cO JHS
HaIlpaBJICHUS YBEJOMIIEHUS,

- IPEICTAaBJIEHUS TOKYMEHTOB B HEHAIJICKAILUA OPraH;

- HECOOTBETCTBHMS NPOEKTa MEPEeyCTporMcTBa M (WJIM) NEPErUIaHUPOBKH
MTOMEIICHHS] B MHOTOKBApTUPHOM JIOME TPeOOBaHUSIM 3aKOHO/IATEIILCTBA;

- HECOONIONCHHS TPEAyCMOTPEHHBIX JKWIMIIHBIM KoAekcoM Poccuiickoit
denepaury M 3aKOHOJATEIBCTBOM O TI'PaJOCTPOUTEIBHON AESITEIIBHOCTU YCIOBUMN
NepeBO/1a MOMEUIEHUS.

2.8 MyHuInafpHas yciayra mpeaoCcTaBiseTcs OeciaTHO.

2.9. MakcumanbHbIi CPOK OKHJIaHHS B OUYEPEIN NPU NOAAYE 3aSIBJICHUS U MPU
MOJYYEHUH pe3yJbTara MPENOCTaBICHUS MYHULMNAIBHON YCIyTH B Clydae
oOpallieHusl 3asgBUTENS HEMOCPEJACTBEHHO B YMOJHOMOYEHHBIH opraH uiau MOI]
COCTaBJIAET 15 MUHYT.

2.10. Cpok peructpanuy 3asBICHHUS W TPUJIAraeMbIX K HEMY JOKYMEHTOB
COCTAaBIISET:

- Ha TUYHOM IIpUeMe TpaxkaaH — He OoJiee 1 SMUnyT;

- IIpY NOCTYILJICHUM 3asIBJICHUs U TOKYMEHTOB 110 noure uiu yepe3 MOLI — e
Oonee 3 qHEH CO THS MOCTYIUICHUS B YIIOJITHOMOYCHHBINA OpTaH;

(cpok pecucmpayuu 3as61eHus He 00JIHCeH npegvluiams 3 OHell)

- TIPpU TIOCTYIUICHUM 3asBJIeHUS B (OpPME DBJICKTPOHHOTO TOKYMEHTa, B TOM
Yyuciae TMOCPeACTBOM EnuHOro mnoprana TOCYJApCTBEHHBIX M MYHUIUMAIBHBIX
ycIyr — He no3aHee 1 pabodero AHs, CIEAYIOLIETO 3a JHEM MOCTYIICHUS 3asBICHHUS
B YIIOJTHOMOYEHHBIN OpraH.

2.11. TpeOGoBaHusg K TOMEUIEHUSIM, B KOTOPBIX MPEIOCTABISIETCS
MyHULMNANbHAS YCIyTra, K 3]y OXKWJIAHWs, MECTaM [Jisl 3allOJHEHHUs 3alpOCOB O
MPEIOCTABICHUN MYHUIIUTIATIBHON YCIyTH, H(OPMAIIMOHHBIM CTEHJaM ¢ 00pa3liaMu
UX 3aM0JIHEHHS M TIEpeUYHEeM JIOKYMEHTOB U (WiK) UHPOpMallUU, HEOOXOAUMBIX IS
NPENIOCTABICHUS MYHHUIIMNAIBHOW yCIyrH, B TOM 4YHCJIE€ K O0OECHeueHHUIo
JOCTYMTHOCTH  JUIsl MHBAJWAOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUHM C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu 0 COUMAIbHON 3alIUTE NHBATUIOB.

2.11.1. TpeOoBanusi K TOMEHICHUSIM, B KOTOPBIX MPEAOCTABISACTCS
MYHULIMNAIbHAS yCIIyTa.

[loMemiennsi, B  KOTOPBIX MPEIOCTABIACTCS  MYHUIMIAIbHAS  yCIyra,
00€eCTeunBarOTCs HEOOXOAUMBIMH IS TPEIOCTABICHUS MYHUITUTIATBHOW YCIyTH
o0opynoBaHuEM (KoMIBIOTEpaMH, CpeACTBaMU CBSI3U, OpPTTEXHUKOM ),
KAHIIEJIAPCKUMHU  MPUHAJICKHOCTAMH, HWH(MOPMAMOHHBIMH U CIPABOYHBIMU
MaTepHualaMH, HarIsiAHOW HH(OpMaIueH, CTYIbIMU U CTOJIAMH).

[ToMemieHnss  yIOJIHOMOYEHHOIO  OpraHa  JIOJDKHbI ~ COOTBETCTBOBATh
canutapubiM npasuiam CIT  2.2.4285-26 "CaHuUTapHO-3MUIEMHOJIOTUYECKUE
TpeOOBaHMS K YCIOBHUSM TpyAa", YTBEPXKIECHHBIM MOCTAaHOBJIEHUEM [ JIaBHOrO
roCy1apCTBEHHOTO0 caHuTapHoro Bpauda Poccuiickoit ®enepamuu ot 02.06.2026
Ne 15, u ObITh 000pYIOBaHBI CPEACTBAMU MOKAPOTYIICHUS.
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Bxong w BeIXOO W3 TIOMEMIEHWA OOOPYIYIOTCS  COOTBETCTBYIOIIMMU
yKa3aTelsMH.

Bxon B ynmoiHOMOYEHHBIH opraH o0opyayercss WHPOPMAIIMOHHON TaOIMYKOM
(BhIBECKOH), cozepskaied mHbOopMalilo 0 HAMMEHOBAaHUHM, MECTE HAXOXKICHUS U
pexXrumMe paboThI.

Kabunerst  oOopyaytorcss  UHGOpPMAIMOHHON  TaOIUYKOM  (BBIBECKOM),
comepxamiei uMHQOpMAMIO O HAMMEHOBAHUM  YMOJHOMOYEHHOTO  OpraHa
(CTpYKTypHOTO NO/Ipa3/ieNieHus), OCYLIECTBIISIOLIETO MIPEA0CTaBICHUE
MYHULIUNAIBHON YCITyTH.

2.11.2. TpeGoBaHus K MECTaM OKHJIaHUSI.

Mecra oOXumaHus MODKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSM IS
3asiBUTEICH U ONTUMAIBHBIM YCIOBUSM PalOOTHl CIECIHAIMCTOB YIOJIHOMOYEHHOTO
oprasa.

Mecra oxujgaHus JOJDKHBI OBbITh OOOpPYAOBAaHBI CTYJIbSAMH, KpPECEIbHBIMU
CEKIIMSIMU, CKAMbSIMHU.

2.11.3. TpeGoBanus Kk MecTaM IpueMa 3asBUTEIICH.

[Ipuem 3asBUTENE OCYIIECTBISAETCS B CIELMAIBHO BBIJACIEHHBIX ISl 3THUX
1eJIer MOMEIIEHUSIX.

Kaxnioe pabouee MeCTO CrIEeMATMCTOB YIIOJHOMOUYEHHOI'O OpraHa JOJIKHO ObITh
000pyIOBaHO MEpPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyIa K
HEOOXOMMMBIM HMH(POPMAITMOHHBIM 0a3aM JTaHHBIX, MEYATAIONUM W KOMUPYIOIIUM
YCTPOMCTBAM.

[Ipu opranuzaruu paboyux MECT MOJDKHA OBITH MPEAyCMOTPEHA BO3MOXKHOCTh
CBOOOZHOTO BXOJla M BBIXOJA CIEHUAIHUCTOB YIOJIHOMOUYEHHOTO OpraHa wu3
MTOMEIICHHS TIPU HEOOXOAMMOCTH.

Mecta cmaud © TOJy4YeHUS JOKYMEHTOB 3asiBUTENSIMM, MecTa JUIs
UHOOPMUPOBAHUS  3asBUTENIEW W  3alOJHEHUS HEOOXOAUMBIX  JOKYMEHTOB
000pYAYIOTCS CTYIBAMH (KpecliaMH) M CTOJIAMHU U 00eCIieunBaloTCs mucueid Oymaroi
Y TUCbMEHHBIMU TPUHAJICKHOCTSIMHU.

2.11.4. TpeGoBanust k UHGOPMAITMOHHBIM CTEHJIaM.

B nomemieHusx ymnoiHOMOYEHHOTO OpraHa, MpeaHa3HAYeHHBIX sl paboThl C
3asBUTESIMU,  pa3MElIAloTCs  MH(POPMALIMOHHBIE  CTEH/bI, 00eCleYnBaIONINEe
noyiyueHue HHGOpMaLMK O IPEIOCTABICHUU MYHUIIUTIATBHOU YCIIyTH.

Ha undopmMaiimoHHpIx creHaax, OQUIMaIbHOM CaliTe YIIOJTHOMOUYEHHOTO OpTraHa
pa3MeniarTcs caeayonme HHPOPMAIIMOHHbIE MaTEPHAIIBI:

U3BJICYEHUS M3 3aKOHOJIATEJIbHBIX W HOPMATUBHBIX IPABOBBIX aKTOB,
COCPXKAIUX  HOPMBI,  PETYJIUPYIOIIME  JIEITEJIBHOCTh 1O  UCIOJIHEHUIO
MYHULIUNAIBHON YCITyTH;

TEKCT HACTOSIIEr0 a/IMUHUCTPATUBHOTO PETJIAMEHTA;

uH(pOopMaIUs O MOPSAKE UCTIOJHEHHUS] MyHUIIMTTAIBHON YCITYTH;

NepeuyeHb JOKYMEHTOB, HEOOXOAUMBIX IJI MPEAOCTaBICHUS MYHUIUIAIbLHOU
yCIIyTH;

(dbopmbl 1 00pa3ibl JOKYMEHTOB JIJIsl 3aI10JTHEHHUS.

CBEJIEHUSI O MeCTe HaxOoXJIeHuss U Trpaduke pabOThl HAMMEHOBAaHUE
aIMUHUCTPAIIMN MYHUITUITAIBHOTO oOpazoBanus u M®I];

CIIPaBOYHBIE TeJIe(OHBI;

azpeca 3JIEKTPOHHOM MOYTHI U aapeca MIHTepHeT-cainToB;



9

uHbOpMalLMsd O MeCTe JHMYHOTO TNpueMa, a TakkKe 00 YCTaHOBIEHHBIX IS
JIMYHOIO IpUEMa JHAX U 4acax.

[Ipu wu3meHeHun wuHGPOPMALMU N0 HCHOJHEHUIO MYHULMIAIBHOW YCIyTU
OCYILIECTBIISIETCS €€ MEPUOINIECKOE OOHOBIICHHUE.

BusyanbHas, TekcroBas M MyJIbTHUMEIWKHAs HHPOpMALUs O MOPAJKE
IPEIOCTABICHUS! MYHMLMIIAJbHOW YCIyTH pa3Meniaercs Ha HH()OPMALMOHHOM
CTEHJE WIM HMHPOPMAIMOHHOM TepMHUHaNe (yCTaHAaBIMBAETCS B YyIOOHOM JUIs
rpaxJaH MecTe), a Takke Ha EguHoM  moprane  rocyaapCTBEHHBIX
U MYHULUINAJIBHBIX YCIyr (Www.gosuslugi.ru), a Takke Ha OQHUIMAILHOM caiTe
yrnoJiHoMO4YeHHOTO opraHa (https.//krasnoes.ru/).

Odopmrnenne BU3yalbHOM, TEKCTOBOW M MYJIbTHMEIUWHON HHGOpMaLUU O
NOPSJIKE TMPEIOCTABICHUS MYHULMIAIBHOM YCIYyrd JOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3PHUTEIBHOMY M CIYXOBOMY BOCHPHATHIO 3TOM uH(pOpManuu
rpaKJaHaMHu.

2.11.5. TpeboBanus K OOECHEUYEHUIO JIOCTYIHOCTH IPENOCTaBICHUS
MYHHULUIIATBHOW YCIIYTH Il MHBAJIWIOB.

B nensx obecrnieueHus yciaoBUA JOCTYIHOCTH AJIl MHBAJIUI0B MyHUIIMIIAJbHON
YCIIYTH JOJDKHO OBITH 00€CTIeYeHO:

- OKa3aHue€ JOJDKHOCTHBIMHU JIMIAMHU YIOJHOMOYEHHOTO OpraHa IIOMOIIU
VMHBAJIMJAM B [TIOCAJKE B TPAHCIIOPTHOE CPEICTBO U BBICAJKE U3 HETO NIEPE] BXOAOM B
NOMEIIECHHS, B KOTOPBIX MPEAOCTABIAECTCA MyHULMIIAIbHAS YCIyra, B TOM YHCIE C
UCITOJIb30BAHUEM KpECa-KOJISICKH;

- OecnpenaTCTBEHHBIM BXO/I MHBAJIHNIOB B IOMEIIIEHUE U BBIXOJ U3 HETO;

- BO3MOYKHOCTbh CaMOCTOSITEJIBHOTO NIEPEIBHKEHHSI MHBAJIMJOB 110 TEPPUTOPUU
OpraHu3alMH, IOMELIEHUS, B KOTOPBIX OKA3bIBAETCS MyHHUIMNIATIbHAS YCIIYTa;

- COIPOBOXKJIECHHWE WHBAJIUAOB, MMEIOIINX CTOMKHE paccTpoicTBa (PyHKIMU
3pEHHsIT M CAaMOCTOSITEJIBHOTO IIEPENBIKECHMS, M OKa3aHWE€ MM IOMOLIM Ha
TEPPUTOPUM OPTaHU3ALMM, NOMEIICHHs, B KOTOPBIX OKa3bIBACTCS MYHHIIMIIAJIBHAS
yCIIyra,

- Hajyuiexallee pasMellleHue OO0OpyIOBaHUS M HOCHUTENEH HH(Opmanuu,
HEOOXOOUMBIX il oOecriedeHHsi OecHpensTCTBEHHOTO JOCTYNla HWHBAJIUAOB B
IIOMEICHUS U K YCIIyTaM, C y4€TOM OTPaHUYCHUMN UX KU3ZHEIEATEIbHOCTH;

- ayOnupoBaHMEe HEOOXOOUMOW MJisi MHBAJIUIOB 3BYKOBOM U 3PUTEIBHOU
uHboOpMalluK, a TakXKe HaJINKNCe, 3HAKOB W HMHOM TEKCTOBOM M TpadudecKon
uH(bOpMaIlMU 3HaKaMHU, BBITIOJHEHHBIMU pebe(HO-TOUeYHBIM IpudToM bpaiins;

- IOITYCK CypIOTEepEeBOIYNKA U TU(PIOCYPAONIEPEBOAUNKA;

- JIOTYCK COOAKMU-TIPOBOJHMKA MPU HATUYUU JOKYMEHTA, MOATBEPIKIAIOIIETO
ee creuudagbHoe OOydeHHe W BbIIaHHOTO MO (opMe W B TMOPSAIKE, KOTOpbIE
onpeAensaoTcs GenepalbHbIM OPraHOM UCIOJIHUTENBHON BIACTH, OCYIIECTBIISIONINM
(YHKIUM 110 BBIPAOOTKE U pean3aluy rocyAapCTBEHHON MOJUTUKHA U HOPMAaTUBHO-
IPABOBOMY PETYJIIMPOBAHUIO B CPepe COLMATbHON 3aIUThl HACEIICHUS;

- IPEeNOCTAaBJIIEHUE MpU HEOOXOAMMOCTH YCIYTHM IO MECTy IKHUTEJIbCTBA
VHBAJIMJA WIXA B TUCTAHIUOHHOM PEXUME;

- OKa3aHW€ [JOJDKHOCTHBIMH JIMIIAMHM YIIOJHOMOYEHHOIO OpraHa HWHOHI
HEOOXOJMMOW IMOMOIIY HHBAIMJIAM B IPEOJOJEHUH OaphepoB, MPENMATCTBYIOLINX
IOJIYYECHHUIO UMH yCIIyT HapaBHE C IPYTUMHU JIMLAMHU.
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2.12. IlokazaTensiMM  JOCTYHHOCTH W KadeCTBA MYHULMIIAIBHOM YCIYrd
ABJISIFOTCSL  NPENOCTABICHUE MYHUUWNAIBHOW YCIYTHM WA  OCYIIECTBJIEHUE
OTJIENbHBIX AJMHHHUCTPATUBHBIX MPOLEIYp B JJIEKTPOHHOM (opme, MoJIydeHHe
3asiBUTENEM HWHGOpPMAIMU O XOJ€ MPEJOCTABICHHUS MYHMUIMNAIbHOW YCIYTH C
UCIIOJIb30BAaHUEM CPEJCTB Tele(OHHON CBSI3U, 3JEKTPOHHOTO WHOOPMHUPOBAHMS,
cOOJII0JIEHHE CPOKOB MPEIOCTABICHUSI MyHUIIUIIAIBHOM YCIYTH, OTCYTCTBHUE KaJl00
U TIPETeH3Ul CO CTOPOHBI 3asBUTENS, a TaKXKe CyIeOHbIX aKTOB O MPU3HAHHUU
HE3aKOHHBIMH DEIICHUN, NEUCTBUI (O€3MeHCTBUSI) YIIOJTHOMOYEHHOTO OpraHa H
JOJKHOCTHBIX JIML YIIOJIJHOMOYEHHOI'O OpPraHa.

2.13. HWuble TpeOoBaHUS, B TOM UYHCJIE€ YYUTHIBAIOIINE OCOOEHHOCTU
IPEIOCTABICHUS! MyHULIUTIATIBHBIX YCIYT B 31eKTpoHHOU hopme u MODII.

OcoOeHHOCTH OCYIIECTBIICHUSI OTIEIbHBIX aJIMHUHUCTPATUBHBIX MPOLELYP,
JICUCTBUM, BBINIOJIHEHHE KOTOPBIX oOecrieunBaeTcs 3asBUTEIIIO
OpyU  TOPEIOCTAaBICHWM  MYHULMINAIBHOM  yCIyrM B 3JEKTPOHHOU  dopme,
M TPENOCTABJIEHUS MYyHHUUHUNAIbHOM ycayrn 4epe3 MODIL[  ycTaHOBIIEHBI
B pasjelie 3 HaCTOSIIEro0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3. CocTas, nocJjie10BaTEJIbHOCTh H CPOKHU BBINOJHEHNS] AIMUHUCTPATUBHBIX
npouexyp, Tpe6OBaHMs K MOPAAKY MX BbINOJHEHUS, B TOM YHCJIe 0COOeHHOCTH
BBINOJIHEHHUS A IMUHUCTPATUBHBIX MPOLEIYP B 3JIeKTPOHHOM dopMe, a TaKkiKe

0CO0OCHHOCTH BBINOJHEHHUSI AIMUHUCTPATUBHBIX POLEAYP B
MHOT0()YHKIMOHAJIBHBIX HEHTPaxX

3. IlpemocTtaBieHne MYHUIUMIIATBLHOW YCIyTH BKIIOYAEeT B Ce0s CIETYIOIIHE
aAMUHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuem u perucrtpauus 3asBICHUA W JOKYMEHTOB (OTKa3 B MpPHUEME K
PACCMOTPEHMIO 3aBJICHUS U IOKYMEHTOB);

2) (opmupoBaHHe M HalpaBlI€HUE MEXBEIOMCTBEHHBIX 3alPOCOB B OPTaHBbI,
YYACTBYIOILIME B IPEAOCTABICHUN MYHULIMIIATBHOMN YCIIYTH;

3) paccMOoTpeHHE 3asBJICHUSI M IPEACTABICHHBIX JOKYMEHTOB, HaIpaBJICHHE
(BpIIaya) 3asBUTENIO YBEJAOMJICHUS O MEPEBOJE JKUJIOTO MOMEIICHHUS B HEXHUIIOE
MOMEIICHHE W HEKUJIOTO MOMEUIEHUSI B KUJIO€ TOMeIleHHe 00 yBETOMIICHHUS 00
OTKa3€¢ B IMEPEBOJIE >KWJIOTO IOMELICHHUS B HEXKUJIOE IOMEIICHHE U HEXHUIIOrOo
MOMEIIEHHUS B KUJIO€ MOMEIICHUE.

3.1. Ilpuem u perucrpanus 3adBji€HUS KU JTOKYMEHTOB (OTKa3 B NIpUEME K
PACCMOTPEHHUIO 3asBJICHUS 1 JIOKYMEHTOB).

3.1.1. OcHoBaHueM ns Hayajda aJIMHHHCTPATUBHOW MPOLEAYpPHI SIBIISAECTCS
MOCTYIUICHUE B YMNOJHOMOYEHHBIA OpraH 3asBJICHHUS W MPUIIAraeMbIX K HEMY
JOKYMEHTOB, Ha JIMYHOM mpueme, dyepe3 MOPILl, moutoBeiM OTHpPaBICHUEM WA B
AIIEKTPOHHOM (hopme.

3.1.2. Ilpm npuemMe 3asBICHUS U JOKYMEHTOB JOJDKHOCTHOE JIMILO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPUEM M PErUCTPALUI0 3asBICHUS,
cneuuanuct  MODILI, oCylIecTBISONMA  NPUEM  JOKYMEHTOB,  MPOBEPSET
KOMIUJIEKTHOCTh TPEACTABICHHOIO B COOTBETCTBUM C MyHKTamu 2.5.1 m 2.5.2
HACTOSAILET0  aAMUHHCTPATUBHOIO  pErjaMeHTa IIakeTa JOKYMEHTOB, IIpH
HEOOXOJMMOCTH JIeNIaeT KOIMMIO C TMPEICTABIECHHBIX 3asBUTENIEM TOJJIMHHUKOB
JIOKYMEHTOB U 3aBEPSIET UX.
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3.1.3. JIoM>KHOCTHOE JIMIIO YITOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32 IPUEM
Y PETUCTPALUIO 3asBJICHUS, IPUHUMAET U PETUCTPUPYET 3asBICHUE C IPUIIAracMbIMU
K HEMY JOKYMEHTaMH.

3asBlICHUE W TpUaraeMble K HEMY JIOKYMEHTBHI, IIOCTYNMBUIME B
YIOJIHOMOYEHHBII OpraH B 3JIEKTPOHHOM BHUJIE, PETUCTPUPYIOTCS B 0011IEM HOPSIKE.

[lomy4yeHue 3asBJICHHs] U NMPUIATAEMBIX K HEMY JOKYMEHTOB IOIATBEPKAACTCS
YIOJIHOMOYEHHBIM OPraHOM IIyTE€M BbIJAuM (HANpaBiICHMsI) 3asBUTEII0 PACIUCKU B
NOJIy4EHUM JOKYMEHTOB C YKa3aHUEM HUX IMEpeYHs W JaThl MUX IOJyYEHHS
YIOJHOMOYEHHBIM OpPraHOM, a TakKKe€ C YKAa3aHUEM IEepeYHs CBEICHUU W
JIOKYMEHTOB, KOTOpbI€ OYAyT MOJy4eHBbI MO MEXKBEIOMCTBEHHBIM 3ampocam. B
Ciy4dae IpenocTaBieHusl JOKyMeHTOB uepe3 M®DI] pacnucka BelIaeTCsl yKa3aHHBIM
MOII.

IIpyn mocrynneHnn 3asBICHUS U NPUIATAEMBIX K HEMY JOKymMeHTOB B M®II,
NOCJEAHUNA HE MO3AHEE HS, CIEAYIOLIEro 3a JHEM MX MOCTYIUIEHHUs, 00ecreunBaeT
nepenady 3asBICHUS M IPUJIaraéMblX K HEMY JOKYMEHTOB B YIIOJHOMOYEHHBIN
OpraH.

3.14. Ilpu mnocrymieHuM 3asBICHUSA 10 II0YTE JOJDKHOCTHOE JIMLO
YIOJIHOMOYEHHOI'O OpraHa IPUHUMAET U PETUCTPUPYET 3asBJIICHUE C IPUIIAracMbIMU
K HEMY JOKYMEHTaMH.

[Tonyuenue 3asBieHuss B (OpME FIEKTPOHHOI'O JOKYMEHTA M IMPUIAraeMbIX K
HEMY  JOKYMEHTOB  IOATBEPKAAETCS  YIOJHOMOYEHHBIM  OpPraHOM  IyTEM
HaITpaBJICHUS 3asIBUTENIO YBEAOMIICHHUS, COACPKALIETO BXOAAIINNA PErUCTPAlOHHBINI
HOMEpP 3asBJICHUS, JaTy I[OJIY4YEHUs YINOJHOMOYEHHBIM OPraHOM YKa3aHHOIO
3asIBJICHUS Y MPWIAra€MbIX K HEMY JOKYMEHTOB, a TaKX€ MEepeYeHb HAUMEHOBAHMIM
¢aitnoB, NpeaCcTaBICHHBIX B (DOpPME 3IEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM HX
o0bema, a TakKe MEepeyHsl CBEICHUN M JOKYMEHTOB, KOTOpbhIE OyAyT IMOJIy4YEHBI MO
MEKBEIOMCTBEHHBIM 3a1pocaM (Aajiee - yBeAOMIIEHHE O IMOIYYEHHUHN 3asIBICHNUSA).

YBeOMIIEHUE O MOIYYEHUN 3asIBJICHUS HAIIPABJISETCS YKAa3aHHBIM 3asBUTEIIEM B
3asIBJICHUU CIIOCOOOM HE MO3JHEE pabouero JHs, CIEAYIONIEro 3a JHEM MOCTYIICHMS
3asBJICHUS B YIIOJHOMOYEHHBIN OpraH.

3.1.5. Ilpu noctyrnuieHny 3asBJICHUS B DJIEKTPOHHON (pOpMeE JOHKHOCTHOE JIMLO
YIOJIHOMOYEHHOI'O OpraHa B TeueHue | pabodero IHsS ¢ MOMEHTA €ro perucTpanuu
IIPOBOJUT IPOBEPKY IOMJIMHHOCTH IIPOCTOM DJIEKTPOHHOW MOIIUCU 3asABUTEINS C
UCIIOJIb30BAaHUEM COOTBETCTBYIOIIETO CEPBHCA €IWHOM CHUCTEMbl UICHTHU(PHUKALUU U
ayTeHTUUKalMKM, a  TakkKe  MpoUeAypy  MNpOBEpKH  JCHCTBUTEIbHOCTU
KBaJTM(UIMPOBAHHON MOJMUCH, C UCTIOIB30BAHUEM KOTOPOU MOJMUCAHO 3asiBICHHE
(makeT 3JIEKTPOHHBIX JOKYMEHTOB) O MNPEIOCTABICHUM MYHHUIMNAIBHOW YCIIYTH,
IPETyCMaTPUBAIOIIYIO MPOBEPKY COOJIO/ICHUS YCIOBHH, yKa3aHHBIX B craThe 11
®denepanbHOro 3akona Ne 63-03.

B ciywae ecnau B pe3ynpTaTe NMPOBEPKHM KBAIM(DULIMPOBAHHON MOANHUCH OyJeT
BBISIBJICHO  HECOOJIIOJICHME  YCTAHOBJIEHHBIX  YCJIOBMM  NpHU3HAHUS €€
JNEUCTBUTEIILHOCTH, YIIOJHOMOYEHHBIM OpraH B TEUYEHUE TpeX JHEW CO JHiA
3aBEpPLICHUS IPOBEJCHUS TaKOM IMPOBEPKU NPUHUMAET pElIeHNE 00 OTKa3e B IpPUEME
K PacCMOTPEHMIO 3asBJICHUS M HANpPABJSIET 3asBUTENIO YBEJOMIIEHHE OO0 3TOM B
ANIEKTPOHHON (opMe ¢ ykKazaHueM MyHKTOB ctaTbu 11 depepanbHoro Ne 63-D3,
KOTOpBIE MOCIYXXWJIM OCHOBAHMEM JUIsl NIPHUHATHS YKa3aHHOrO pemleHus. Takoe
YBEIOMJICHHE TOMUCHIBAETCA KBATM(PUIMPOBAHHONW MOANUCHIO PYKOBOAUTEIS
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YIOJHOMOYEHHOTO OpraHa WM YIOJHOMOYEHHOTO WM JOJDKHOCTHOTO JHUIAa H
HampaBisIeTCsl 1O aJpecy SJIEKTPOHHOM MOYTHl 3asBUTENS JUOO B €ro JUYHBIN
kabuHet Ha ExnHOM mopTalie rocyAapCTBEHHBIX M MYHHIIUIIATBHBIX YCIIYT.

3.1.6. MakcuMalbHBIN CPOK MCTIOJIHEHHS a]MUHUCTPATUBHON MPOIIETyPHI:

- Ha JIMYHOM IIpHeMe TpakJaH — He Ooiiee 15 MUHYT;

- TIpY TIOCTYIUICHUH 3asiBIICHUS U JTOKYMEHTOB Mo noute win uepe3 MOI[ — He
Oosnee 3 AHEN CO IHA NOCTYIJICHUS B YIIOJIHOMOYEHHBINA OpPIaH;

- TIPH TMIOCTYIIJICHUH 3asIBJICHUS B AIEKTPOHHOU (hopme — 1 pabouuii neHb.

VBenomsieHue 00 OTKa3e B IpUEME K PACCMOTPEHMIO 3asBJICHUS, B Cilydae
BBISIBJICHUSI B  XOJA€ TMPOBEPKH KBATU(PUIMPOBAHHOW TMOAMHUCU  3asIBUTEIIS
HECOONIOICHUS yCTAHOBJICHHBIX YCIOBUH TMpU3HAHUS €€ JEHCTBUTEIbHOCTU
HAIpaBIIIETCS B TeUEHUE 3 JTHEH cO THA 3aBepUICHHsI MPOBEACHUS TaKOI MPOBEPKH.

3.1.7. Pe3ynbTaTOM HUCIONHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS:

- IPUEM U PETUCTpaLusl 3asBICHHS, Bbl1aya (HalpaBJIeHUE B DJICKTPOHHOM BHUJIE
win B MO®II) 3asBUTENO pacucKy B MOTYUYSHUH 3aBICHUS U MIPUIIOKEHHBIX K HEMY
JOKYMEHTOB (yBEIOMJICHUS O TIOJTY4YECHUU 3asBJICHUA);

- HampaBJIeHUE yBeIOMJIEHUs 00 OTKase B MpHEMe K PACCMOTPEHHIO 3asBIICHUS,
MOCTYIMBIIETO B JIEKTPOHHOM BH/JE, 10 OCHOBAHMSAM, YCTAHOBIEHHBIM ITYHKTOM 2.6
HACTOSIIIEro aIMUHUCTPATUBHOTO PETJIaMEHTa.

3.2. ®opMUpOBaHKUE U HANpaBICHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OPTaHbI
(opraHuzanuu), y9acTBYIOUIUE B MPEAOCTABACHUN MYHUITUIAIEHON YCIYTH.

3.2.1. OcHoBaHueM s Hayajga aJMUHUCTPATUBHON MPOLEAYpPHI SIBISETCS
MOJlyYEeHUE 3asBICHUS U JOKYMEHTOB JOJKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO
OopraHa, OTBETCTBEHHBIM 32 MPEJOCTABICHUE MYHUIIUTIATBHON YCIYTH.

3.2.2. B cayyae ecnu AOKyMEHTHI (MH(pOpMaLus), MPeayCMOTPEHHbIE TyHKTOM
2.5.2 HacTosILEro aJMUHUCTPATUBHOIO pErJIaMEHTa, HE ObUIM IpEeACTaBIICHBI
3asiBUTENIEM 110 COOCTBEHHOW WHUIMATHUBE, JOJPKHOCTHOE JIULO YIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHMIMIIAJbHOW YCIYI'M, FOTOBUT U
HaIpaB/Isie€T B YCTAHOBJIIEHHOM 3aKOHOJATEIbCTBOM MOPSAKE MEXKBEIOMCTBEHHBIE
3aMpochl B OPraHbl, B paCIOPsKEHUU KOTOPBIX HAXOJATCS YKa3aHHbIEC JTOKYMEHTHI U
uHpopmarusi.

3.23. B cnyuyae ecnu 3asgBUTENEM CaMOCTOSITENIbHO IIPEACTABIEHBbl BCE
JOKYMEHTBI, HEOOXOJUMbIe MJisi MPEJOCTaBICHUS MYHHUIMNAIbHON yCIyTH U B
pacmopspDKeHUH YITOJIHOMOUEHHOTO OpraHa MMeeTcst Besi nH(opmanus, HeoOXoaumast
JUIS €€ TPENOCTaBIEHUs, JOJUKHOCTHOE JIMIO YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHOE 32 MPENOCTABICEHUE MYHUILIUINAJIBHOW YCIyTHU, MEPEXOJUT K
UCIIOTHEHUIO  CJENYIOMIe  aJAMUHUCTPATUBHOM  MPOLEAYPhl  HACTOSIIETO
aJIMUHHACTPATUBHOTO PETJIaMeHTa.

3.2.4. MakCcuMaJIbHBIN CPOK HCHOJIHEHHUS] aJIMUHUCTPATUBHON Mpoueaypsl - 3
JIHS CO JIHSI OKOHYAHHUS [TpUeMa JOKYMEHTOB U PErMCTPaLliu 3asIBJICHMUSL.

3.2.5. Pe3ynpTaToM HWCIOJHEHUS AAMUHMCTPATUBHOW IPOLEAYPHl SIBISETCS
(opMUpOBaHHE U HaNpaBICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB JIOKYMEHTOB

(uapOpMaIUN).

3.3. PaccmoTpeHue 3asBiICHUS M IPEACTABICHHBIX JOKYMEHTOB, HANpPAaBJICHHUE
(BBII[a‘-Ia) 3a4BUTCIIO YBCAOMIJICHHA O IICPCBOAC XMJIOI'O INOMCIICHHA B HCXKMIIOC
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MOMEIICHUE W HEKUJIOTO MOMEIICHUSI B KUJI0€ MOMEIICHHUE JIM00 YBEIOMIICHHS 00
OTKa3e B IEPEBOJIE KUJIOr0 TOMEIICHUS B HEXKUJI0€ TOMEIICHHE W HEXUIOro
INOMEIICHHS B )KMJIOE TOMEIIICHHUE.

3.3.1. OcHoBaHuEM /ISl HadaJla BBITIOJHEHUSI aJIMUHUCTPATUBHON MPOLIEAYPHI
SBJIIETCSI  TOJY4YEHUE  JIOJDKHOCTHBIM  JIMIIOM  YIOJIHOMOYEHHOIO  Oprasa,
OTBETCTBEHHBIM 32 MPEIOCTaBICHUE MYHMIIMMAIBHOW YCIYyTH, BCEX JAOKYMEHTOB
(uH(pOopMaLIMK), HEOOXOTUMBIX JJIs MPEIOCTABICHUS MYHULIUIIAIBLHON YCIYTH, B TOM
YUCIIe MPEACTABICHHBIX B MOPSIIKE MEXBEIOMCTBEHHOTO B3aUMO/ICHCTBUSI.

3.3.2. JIOmKHOCTHOE JIMIIO YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NpPEAOCTaBICHUE MYHUIUNAIBHOM  yCIYrHM, paccMaTpuBaeT MPEACTaBICHHBIE
JOKYMEHTBI ¥ HH(GOPMAITHIO HAa TIPEIMET OTCYTCTBUS (HAIMYMsI) OCHOBAaHMA OTKa3a B
NPEAOCTAaBICHUA MYHULMNAIBHON YCIyTH, MPEIyCMOTPEHHBIX MMyHKTOM 2.7
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3. Ilo utoram paccMoTpeHus 3asBJICHUS YIIOJTHOMOYEHHBIN OpraH:

1) mpuHUMaer pelleHHEe O TMEPEBOJE JKUJIOTO TMOMEIIEHUS B HEXHUIIOE
MOMEIIeHHE JINOO0 O EPEBOJIC HEXKUIIOTO MOMEIIEHUS B KUJIO€ TOMEIICHUE;

2) NpUHUMAET perieHre 00 0TKa3e B MEPEBOJIE KUIIOTO MOMEIIEHUS B HEXXHUIIOE
MOMEIIeHHE JIMOO O TMEPEeBOJIE HEXKUJIOTO MOMEIIECHUS B JKUJIOE€ TMOMEIIEHUE MpH
HaJIM4YUM  OCHOBAHMM,  NPEIYCMOTPEHHbIX  NYHKTOM 2.7  HacCTOSILEro
aJIMUHUCTPATUBHOTO PErJIaMEHTA.

Ha  ocHOBaHMM  OpUHSATOrO  pEHIEHUsS  TOTOBUTCA  YBEIOMJIECHUE,
MOATBEPAKAAIOIIEE IPUHATHE OJHOTO U3 YKAa3aHHBIX B HACTOSIIIEM MYHKTE PEIICHUH,
KoTopoe odopmisieTcs mo hopme, yrBepxkaerHon [loctanosnennem [IpaButenscTBa
Poccuiickoit ®enepaumu ot 10.08.2005 Ne 502 «O06 yTBepkaeHuu (HOPMBI
YBEJIOMJICHUSI O TepeBojie (0TKa3e B IMEPEBOJIC) KUJIOTO (HEXKHUIOr0) MOMEIICHUs
B HEXuJoe (KUJI0E) MOMEIleHHe» (Jaee TakkKe yBEeIOMIIEHHE O mnepeBoje (0TKaze
B TEPEBOJE) KHUJIOTO (HEKUIIOr0) MOMEIICHUS B HEXWIoe (JKUIIOE) TOMEIICHHUE,
YBEJIOMJICHHUE).

B ciayyae HeoOXOIMMOCTM MpOBENEHUS TNEpeycTpoiicTBa, U  (WJIK)
NEPEeIUIAaHUPOBKU  MEPEBOJUMOrO TMOMEIEHUd, W (WIKM) HHBIX pabdoT, JyIs
o0ecreueHrs UCTOIb30BAHMS TAKOTO MOMEIICHHUS B KAUECTBE KUJIOTO UITU HEXUIIOTO
MOMEIICHHST YBEIOMJICHUE JOJDKHO COJAepKaTh TpeOoBaHHE 00 HMX MPOBEACHHH,
NepeueHb UHBIX PabOT, €CIIM UX MPOBEJACHUE HEOOXOIUMO.

B caywae, ecniu ana oOecriedeHHs] MCMOJB30BAHUSA MOMEIIEHUS B KaueCTBE
YKUJIOTO WJIM HEXKHUJIOTO TTOMEIICHUS He TpeOyeTCsl MPOBECHUE €T0 MepeyCTPOICTBRA,
U (WIK) neperyiaHupOBKY, U (WJIM) UHBIX paboT, yBEIOMIICHHE ABIISETCS OCHOBAHUEM
I BHECEHHMSI W3MEHEHUW B CBEIACHHS EJMHOro TrocyAaapCTBEHHOrO peecTpa
HEJIBXKUMOCTH. B 3TOM ciydae yka3aHHBIN [EpEBO/I CUUTACTCSI OKOHUEHHBIM CO JHS
BHECEHUSI COOTBETCTBYIOIIMX M3MEHEHUW B CBeleHUs] EQUHOro rocyapcTBEHHOTO
peecTpa HeIBHXKUMOCTH O HA3HAYEHUH TaKOTO TTOMEIIICHHUS.

Ecnu nns ucnosib3oBaHUS TOMEIIEHHUS] B KAYECTBE JKHIJIOTO WM HEXKUIIOTO
NOMEIIeHHS TpeOyeTcsl MPOBEACHUE €ro MepeyCcTPONCTBa, U (MIM) MEePEIIaHUPOBKH,
U (WaM) WUHBIX paboT, YBEIOMJICHHE SIBJISETCS OCHOBAHMEM IPOBEICHMUS
COOTBETCTBYIOIIMX MEPEYCTPONUCTBA, M (WJIM) MEPEIIAaHUPOBKU C YYETOM IPOEKTa
nepeycrpoiictBa M (MiIM) MNEPEIUIAaHUPOBKHU, MPEACTABISABLIETOCS 3asBUTEJIEM B
COOTBETCTBUM C NYHKTOM 2.5.1 HacTosAlEero aJiMUHUCTPATUBHOTO pErJlaMEeHTa U
() MHBIX PabOT C YIETOM MepeyHs TaKuxX padoT, yKa3aHHBIX B YBEOMJICHHH.
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[To oOKOHUaHMM yKa3aHHBIX NEPEyCTPOWCTBA, W (WJU) MEPEerIAHUPOBKH,
U (WIK) UHBIX PabOT 3asIBUTEIb HAIIPABIISIET YBEAOMIICHUE O 3aBEPIICHUH YKa3aHHbIX
nepeycTpocTsa, ®W  (WJIM)  TNEperUlaHUpPOBKM, W (WIM)  HHBIX  paboT
B YIIOJHOMOYEHHBIM OpraH HemocpeacTBeHHO Jubo uepes MOPII. B cmoyuae
NEPEIJIAaHUPOBKU MMOMEIICHHUS! K TaKOMY YBEAOMIICHUIO NPHIIATaeTCsl TEXHUYECKUI
IJJaH IIOMELIECHUS, B OTHOLIEHHH KOTOPOIO OCYIIECTBIEHA MEpPEILNIaHUPOBKA,
MOJATOTOBJIECHHBIM B COOTBETCTBUM C DenepanbHbiM  3akoHOM oT 13.07.2015
Ne 218-®3 «O rocynapCcTBEHHON PETUCTPALMM HEJBHKUMOCTH», & TAKXKE B TaKOM
YBEJOMJICHUH YKa3bIBAIOTCA CBEICHUS 00 YIIaTe 3asBUTENIEM TOCYIapCTBEHHOM
MONUIMHBI 32 OCYUIECTBIIEHHE TOCYJAapCTBEHHOIO KaJacTPOBOro yuera U (WJm)
rOCyJIapCTBEHHON PETrHCTpallMi NpaB Ha HEJIBMXMMOE HMYIIECTBO. 3aBeplICHUE
YKa3aHHBIX MEPEyCTPOMCTBA, W (WJIM) TEPETUIAaHUPOBKH, W (WJIM) HHBIX PadOT
IIOATBEPKAACTCSA aKTOM IIPUEMOYHOMN KOMUCCHH, c(OopMUPOBAHHO
anmuHuctpaumet  KpacHoro  cenabckoro  mocenenus — CpeaHeaxTyOHMHCKOIO
MYHULIMNIAIBHOTO paiioHa Bomrorpaackoir o6mactu (anee — akT MNPUEMOYHOM
KOMHUCCUM). Y TBEP)KIECHUE aKTa MPUEMOYHOM KOMUCCUM OCYUIECTBIISIETCS B CPOK, HE
NPEBBIIAIOIINN TPUALATH JHEW CO JIHS MOJYyYECHUS YIOJHOMOYEHHBIM OpPraHOM
YBEIIOMJIEHUS OT 3asBUTEINS. [lepeBo KUIIOr0 MOMENIEHUS B HEXKWIOE MOMEIIEHUE
WM HEXWIOrO MOMEIICHUS B JKWJIOE MOMEIIEHUE, I OCYILIECTBIEHUS KOTOPOTO
TpeOOBAJIOCH MPOBEJECHUE MEPEYCTPOUCTBA U (WJIM) UHBIX pabOT B COOTBETCTBUU C
JOKYMEHTOM, TOJTBEPKIAIOINIMM MPUHATHE PEIICHUS O MEPEeBOAEC MOMENICHUS,
CUMTAETCS OKOHUYEHHBIM CO JHS BHECEHUsI HW3MEHEHHH B cBeleHus EnuHoro
rOCyJIapCTBEHHOTO peecTpa HEABMKMMOCTH O Ha3HaueHuu mnomeinenus. [lepeBon
YKUJIOTO TIOMEIIECHUSI B HEXKUJIOE€ MOMEIICHUE WM HEXUIOTO MOMENIEHUS B JKHUIIOE
MOMENICHUE, JUIsi  OCYIIECTBJICHHS  KOTOPOTO  TpeOOBalIOCh  IMPOBEACHHE
NEPEIJIaHUPOBKU B COOTBETCTBUHM C JOKYMEHTOM, IOJTBEPKIAIOIIUM MPUHITHE
pELIEHHUs] O TMEpEeBOJEC ITOMEIICHHS, CUMTAETCS OKOHYEHHBIM CO JHS BHECEHUS
U3MEHECHUN B CBEAEHUA EIMHOr0 roCyJapCTBEHHOIO PEECTpa HEIBHXKHUMOCTH O
rpaHuiax v (WiM) IJIOWAAM U HA3HAUYEHUU TaKOTrO MOMEIEHUS WU OCYILECTBIICHUS
rOCyapCTBEHHOTO  KaJacTpOBOTO  yyeTa  OOpa30BaHHbIX  I[OMEUIEHUH U
roCyapCTBEHHOW PErucTpalyy mpaB Ha 00pa30BaHHbIE TTOMEIIECHHUS.

3.3.4. YBegomsieHue o mepeBojie (OTKaze B IEPEBOJIE) KUIOTO (HEKHUIIOTO)
NOMEIICHUsT B Hexwioe (KWJIoe) TMOMEIIEHWE BbIAACTCS WJIM HampaBlseTcs
3asIBUTENIO HE TMO3/JHEE YeM 4Yepe3 TPU padouux IHS CO JHS MPUHSATHS OJHOTO U3
pEIIeHH 0 IepeBoIe TMO0 0TKA3e B MEPEBOIE TTOMEIIICHHUS.

VYBemomnernne o0 OTKa3e B TEPEBOJAC TOMEIICHUS JIOJDKHO —COJEPXKaTh
OCHOBaHMSI OTKa3a C OO0s3aTENIbHOW CCBHUIKOM Ha HAPYIIEHUS, MPETyCMOTPEHHBIC
gyactbto 1 crareu 24 Kwimmmboro koaekca Poccuiickoii  ®Denepanuu
U COOTBETCTBOBAaTH TpPeOOBAaHWSM, YCTAaHOBJIEHHBIM dYacThio 9.1 cratbm 7
denepanbpHoro 3akoHa ot 27.07.2010 210-d3 «OO6 opranuzanuu MpeaocTaBICHUS
rOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT».

OnHOBPEMEHHO C BbIJAYEH WM HAIPABICHUEM 3aABUTEII0 YBEIOMIICHUS
YIOJHOMOYEHHBI oOpraH HWHOOPMHUPYET O TMPUHATHM YKA3aHHOTO PEIICHUS
COOCTBEHHMKOB TOMEIIEHUN, MPUMBIKAIOIMIUX K TOMEIICHUIO, B OTHOIICHHUH
KOTOPOTO IPUHSATO YKa3aHHOE PEIICHUE.

3.3.5. MakcuMaJibHbIN CPOK MCIIOJIHEHMSI aJIMUHHCTPATUBHON mpoueaypsl - 30
JHEW C MOMEHTa TMOJYYEHHs] JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa,
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OTBETCTBEHHBIM 3a IMPEIOCTABICHUE MYHHUIMNAIBHON YCIIYTH, BCEX JOKYMEHTOB
(uHpopMalMK), B TOM YHCIE TMOJYYEHHbIX B paMKaXx MEXBEIOMCTBEHHOIO
UH()OPMAIMOHHOTO  B3aUMOJICUCTBHS, HEOOXOAMMBIX  JUJIi  MPEJOCTABICHUS
MYHULIMNAIBHON YCITyTH.

3.3.6. Pe3ynpraroM HCHOJHEHUS aIMHUHUCTPATUBHOW MPOUEAYPHI SBISIETCS
HarpapjieHue (BpyuyeHUE) 3asBUTEN0, B TOM YHCIE IOCPEACTBOM DJIEKTPOHHOM
o4Thl 1160 uepe3 MOLI:

1) yBegomyieHUsI O MEPEBOJAE YKUJIOTO MOMEMICHUSI B HEXHWIOE MOMEIICHUE U
HEKHWJIOTO TTIOMEIIECHUS B )KUJIOE TTIOMEIICHUE;

2) yBemomieHUss OO0 OTKa3e B MEPEBOJE JKWJIOTO TIOMEIICHUS B HEXKHUIOE
MTOMEIIEHNE U HEXKUIIOTO MOMEIIECHUS B )KUJIO€ TOMEIICHUE.

3.4. Tlopsimok oCyIIeCTBICHHS] aIMUHUCTPATUBHBIX TMPOIIETYP B AJICKTPOHHOMN
dbopme, B TOM 4HUCJIEe C MCHOJb30BaHMEM EauHOro moprana rocyaapcTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

3.4.1. Ilpu npenoctaBieHUH YMOJHOMOUYEHHBIM OPraHOM MYHHULIMIAIBLHON
YCIIyTH B 3JIEKTPOHHOU popMe mocpenctBoM EaMHOro moprana rocyaapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT 3asBUTENI0 OOECIEYMBAETCA BBINOJIHEHUE CIETYIOUIUX
nercTBUl (1anee — AeHCTBUSA):

nojiyueHue HMHPOpMalUM O TOPAJKE U CpPOKax  MpPeIOoCTaBICHUS
MYHHUITUTIATBHOW YCITYTH;

3amuch Ha TPUEM B YIOJHOMOYEHHBI OpraH i ToJa4yu  3ampoca
0 MPEeI0CTAaBICHUU MyHUIIUIAIIBHOW YCIYTH (J1ajiee — 3arpoc);

(dhopMHupoOBaHUE 3aMpOCa;

MpUEM U PETUCTPAIHS YMOJHOMOYEHHBIM OpraHOM 3ampoca H  HMHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl MPEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH;

NOJIy4eHHE pe3ysIbTaTa Mpel0CTaBICHUSI MyHUITUTIATBHOU YCIIYTH;

MOJIyYeHHE CBEACHHI O X0/ BBIIIOJIHEHHUS 3aIpOca;

OCYUIECTBJICHUE OLICHKU KaueCTBa MPEAOCTABICHNUS MYHULIUITAILHON YCIYTH;

nocyneOHoe  (BHecyAeOHOE)  oOOKajoBaHWE  PEIICHHMH U JeHCTBUI
(6e3nericTBus) opraHa (OpraHu3alldu), JOJPKHOCTHOIO JIMIIa OpraHa (OpraHu3aiim)
MO0 MyHUIIUTIATIBHOTO CITY>KAIlleTo;

aHKETUPOBaHUE 3asBUTENA (MPEIbSBICHUE 3asBUTENIO MEPEYHsS BOIMPOCOB U
WCYEPIIBIBAIONICTO TIEPEUHS] BAPHUAHTOB OTBETOB HA YKa3aHHBIC BOMPOCHI) B IIEIISIX
oTpeIeTICHUS BapuaHTa MYHUITUTIATHHOM YCIIyTH, MIPETYCMOTPEHHOTO
aIMUHUCTPATUBHBIM PETIAMEHTOM TPEIOCTABICHUS MYHUIIUIIATLHON  YCIyTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asIBUTEIIS;

MPEAbSBICHUE 3asBUTENI0 BapUaHTAa MPEAOCTABICHUS MYHUIIUMTATLHON
YCIIYTH, MPETyCMOTPEHHOTO aIMUHUCTPATHBHBIM PETIAMEHTOM MPEI0CTABICHHUS
MYHHUIUNIATBHOU YCIIyTH.

3.4.2. Jns npenocTtaBieHUsT MYHUIUMNAIBHOM YCIYTM C MCIHOJIb30BAaHUEM
EnunHoro noprana rocy1apCTBEHHBIX 1 MyHUIIUTAIbHBIX YCIYT 3aSBUTEIb 3aM0JIHIET
dbopmy, B KOTOPO HEOOXOAMMO yKa3aTh CBEACHHS, HEOOXOIUMBIE ISl MOJYUYEHUs
YCIIyTH.

3.4.3. 3asBiieHME CUMTAETCS OTIIPABJICHHBIM IIOCJE MOJIYYEHHS 3asBUTEIIEM
COOTBETCTBYIOIIETO JIEKTPOHHOTO YBEIOMJICHUS B JIMYHBIN KaOMHET 3asBUTEIIS UM
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ero mnpeacraBurenss Ha EIMHOM mnopralie TOCYyIapCTBEHHBIX W MYHHUIMITAIBHBIX
YCIYT.

3.4.4. B xoe npeaocTaBiIeHUsd MYHUIUMIIAIIBHON YCIYTH 3aBUTEIb MOJTYy4aeT
YBEJIOMJIEHUSI O CTaTryce YCIAyrd B JIMYHOM KaOWHETe 3asBUTENS WM €ro
npeacraBuress Ha EquHOM mopTasie rocy1apCTBEHHBIX M1 MYHULIMITAJIBHBIX YCITYT.

3.4.5. 3agBurento B KA4eCTBE pe3yJibTaTa MPEAOCTaBICHUS  YCIyTH
obecrneynuBaeTcs Mo ero BHIOOPY BO3MOXKHOCT:

- TOJYYEHHUs 3SJIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO C MCIOJIb30BAHUEM
KBTH(UITUPOBAHHON MTOATIHICH;

- MOJIyYEHMS C HCHOJIb30BaHWEM EJQMHOro mnoprana TOCYIApCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT AJIEKTPOHHOTO JOKYMEHTa B MAaIlMHOYMTaeMOM (opmare,
MOANMMCAHHOTO KBATM(PUITUPOBAHHONW TIOJIMUCHI0 CO CTOPOHBI YIIOJHOMOYEHHOTO
Oprasa.

[Ipu nmosiyueHuM pe3yJibTaTa MpenocTaBieHUs yciayru Ha EauHom moptane
rOCYJIJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYyT B (OpME 3JIEKTPOHHOTO JIOKYMEHTa
JOTIOJITHUTEIFHO 00€CTIeYrBACTCSI BO3MOKHOCTh TOJYYEHHUSI TI0 JKEITaHUI0 3asiBUTEIS
JIOKYMEHTa Ha OyMa)KHOM HOCHTEJE, TOATBEPKIAIOIIET0 COIepKaHUe AIEKTPOHHOTO
JIOKYMEHTA.

Nudopmarusi 00 3IEKTPOHHBIX JOKYMEHTax - pe3yjbTaTax IMpeaoCTaBICHUS
yCIyT, B OTHOIIEHUU KOTOPBIX MPEIOCTABISAETCS BO3MOKHOCTh, MPEIYyCMOTPEHHAS
ab3areM BTOPHIM HACTOSIIETO MyHKTa, pa3Memniaercsa oneparopom EguHoro moprana
TOCYJapPCTBEHHBIX U MYHHIIMTAIBHBIX YCIYT B €IMHOM JUYHOM KaOWHETE WM B
AJIEKTPOHHOU (hopMme 3ampoca.

Bo3moxkHOCTE TIONTydeHHMs pe3ysibTaTa MPEAOCTaBICHUS YCIYyrd B (opme
AJIEKTPOHHOTO JOKYMEHTA WJIM IOKyMEHTa Ha OyMa)KHOM HOCHUTENIe 00eCIeunBaeTCs
3aBUTEII0 B TEUYEHUE CpPOKA JIEUCTBHUS pe3yibTara MNPEAOCTABICHUS YCIYTH
(B ciayyae ecliM TakOW CPOK YCTaHOBJEH HOPMATHBHBIMH IIPAaBOBBIMU aKTaMH
Poccuiickoit @enepanun).
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